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JOB DESCRIPTION 

 
Position title:   Forest Technical Officer, WWF-Laos 

Project: Forest Restoration for Climate Resilience and Development (FORRED) 

Reports to:  FORRED Project Manager, WWF-Laos 

Grade/Career Level:  Professional 1 (P1) 

Division:  Forest Practice    

Department:  Conservation  

Location:  Pakse Office, with frequent travel to field sites  

Date:  Feb 2022 

 

I. Background 

WWF has had a presence in the country since the late 1980’s, where it contributed to some of the first surveys 
that established Laos’ protected area system. WWF-Laos has been officially established under WWF-Greater 
Mekong programme since 2001 and today has over 50 staff across 5 offices with the head office located in 
Vientiane. WWF-Laos works with government, civil society and the private sector to address the threats to 
conservation and move towards a greener nature based future to reach our vision.  
 
Our vision is for 'Laos’ unique biodiversity, cultural diversity, ecosystems and the services they provide are 
maintained or enhanced and contribute to the sustainable development and wellbeing of Laos, the Greater 
Mekong region and the planet as a whole.” Find out more about WWF-Laos at: www.wwf.org.la  
 

WWF Laos’ Forest Programme is a key part of WWF Laos’ conservation strategy and aims at halting 
deforestation and ensuring Laos’ forests are effectively protected or under improved management and 
restoration using principles of sustainable forest management, certification schemes, value chain development 
and the promotion of responsible forestry governance and trade. Under its Forest Programme, WWF started a 
new four-year (2022-2025) forest project “Forest Restoration for Climate Resilience and Development 
(FORRED).”  The FORRED work covers two priority landscapes and supports building conservation 
programmes in these landscapes with other multi-disciplinary teams. 
 

The post holder will be based in Champasack Province and will work under supervision the project manager. 
 

II. Major Functions 

The Forest Technical officer assists the Project Manager and Forest Lead in planning, implementation, 
monitoring and reporting of the forest-project activities. He/she also supports in maintaining the effectiveness 
and efficiency of the project operations.  He/She may also support other teams working in the same landscapes 
as part of a multi-disciplinary approach. 

 

mailto:wwf-laos@wwf.org.la
https://www.google.com/url?q=http://www.wwf.org.la&sa=D&source=docs&ust=1645590867706765&usg=AOvVaw0nACtln9zfghB0DbaEeyPK


III. Major Duties and Responsibilities 

a) Project operation 

• Under supervision of the project manager, develop, review and update of budgets and detailed work plans on 
monthly and quarterly basis. 

• Lead implementation of assigned project activities in the field based on approved quarterly and monthly work 
plan.  

• Write field activity completion report.  

• Ensure adequate filing and maintenance of project documents in systematic manner including update project 
M&E system. 

• Carry out related tasks that assigned by project manager. 

• Support project manager in preparing semi-annual and annual progress reports (Technical Progress Report). 

b) Communication & Coordination 

• Support the planning, coordination and implementation of all forest projects activities in the field.  

• Assist the project manager in maintaining good coordination with local partners to ensure smooth and effective 
implementation of project activities.  

• Take a lead role in organizing meetings, trainings and field trips. 

• Represent WWF in relevant meetings, networks, stakeholder’s / partnership platform dialogues in the absence 
of Project Managers or the Forest Lead. 

• Provide operational and technical support to the Project Manager and Forest Lead as required.  
 

IV. Profile 

Required Qualifications 

• At least a Bachelor’s degree in forestry, development studies, natural/environmental science, or in 
relevant fields; 

• 3 years of practical working experience, preferably in forestry or natural resources management 
projects; 

• Previous experience of working for INGOs, United Nations agencies or bilateral development 
agencies is an advantage. 

Required Skills and Competencies:  

• Able to communicate English at basic level  

• Flexible / creative in front of unexpected situations (solution-oriented); 

• Knowledge of GIS is an advantage  

• Proven ability to work in a multicultural environment and rural remote areas 

• Willing to learn and continue to learn. 

• Proven ability to work under minimum supervision and take initiative while keeping in check all 
relevant 

V. Working Relationships: 
● Internal – WWF GMPO: Interact on a regular basis with the Project Manager, Forest Lead, Conservation 

Director, Country Director, Technical Advisors, Province Coordinators, engage with and support all WWF-
Laos staff. 

 
● External – Interact with all relevant stakeholders at the community, district, and provincial level of provinces 

in the landscape. Interact with central government partners, and NGOs on an ad-hoc basis. 
 



VI. WWF’s Values & Behaviours: 

• Adhere to WWF’s values: Courage, Respect, Collaboration and Integrity. 

• Demonstrates WWF core value in action of working: 

o We demonstrate courage through our actions, we work for change where it’s needed, and we inspire 
people and institutions to tackle the greatest threats to nature and the future of the planet, which is 
our home. 

o We live the principles we call on others to meet. We act with integrity, accountability and transparency, 
and we rely on facts and science to guide us and to ensure that we learn and evolve. 

o We honour the voices and knowledge of people and communities that we serve, and we work to 
secure their rights to a sustainable future. 

o We deliver impact at the scale of the challenges we face through the power of collective action and 
innovation. 

 
 
This job description covers the main tasks and conveys the spirit of the sort of tasks that are anticipated proactively 
from staff. Other tasks may be assigned as necessary according to organizational needs. 


