FM - Procurement of Goods and Services Annex 5.15
Request for Quotations/Request for Proposals
March 26

WWF for a living planet’

Request for Proposal (RFP)/H6 so m&i ndp dé xuat

Issuing Organization/ WWEF-Viet Nam Solicitation Type: |:| RFQ |X|RFP
Phat hanh bai:

Name of purchase package/tén géi thau: Tw vdn hé tro trién khai Dw dn tai Tam Hai, Ba
Néng

Bid Reference No/Sé hiéu gdi thau: FY26-1242-2

Issue Date/ngay phat hanh: 04 June 2026

Submission Deadline/Han ndp

HSPX: 5.PM (ICT) on 10 June 2026

trang.nguyenthu@wwf.org.vn
lan.huynhthi@wwf.org.vn

Contact Email:

1. Background and scope of work / B6i canh va pham vi céng viéc

WWEF & mét trong nhitng t8 chirc phi chinh phl quéc té dau tién lam viéc tai Viét Nam. Nam 1985, WWF bat
dau thuc hién chién lwge bao ton quéc gia va tir dé da hgp tac chat ché vdi Chinh phid Viét Nam trén mot
loat cac van dé khac nhau vé moi trudng cling nhu cac hoat dong dugc thue hién trén thuc dia trong pham
vi ca nudc. Tim hiu thém tai http://vietnam.panda.org/.

WWE-Viét Nam, trong khuén khd du an ‘Giam thiéu énh hu'éng tir réc nhua dai duong” tran trong mai cac
cé nhan tu van, nhom tu van, céng ty tu van hgp & theo quy dinh ctia TOR (sau day goi chung & “Tu van”)
quan tam nodp hd so dé xuat cho géi dich vu tuvan: “?Tw van hé tro trién khai Dy dn tai Con CS”.

Pham vi céng viéc, két quéa dau ra, cung cac yéu cau cu thé vé tién do thuc hién, kinh nghiém va nang luc
clia Tu' van dugc trinh bay chi tiét trong Phu Luc 1 : Diéu Khodn Tham Chiéu

2. Submission Requirements / H5 so’yéu cdu

Thanh phan H6 so va cach thirc ndp hd so dugc quy dinh chi tiét tai Phu luc 2: Biéu Mau H6 So

3. Assessment criterias / Tiéu chi lu'a chon va chdm diém

Viéc lira chon dugc tién hanh trén tiéu chi chat lugng két hop chi phi trong d6 Dé xuat ky thuat danh gia
theo tiéu chi Dap (ng/Khong dap tng. Ung vién dép ing yéu cau k¥ thuat va cé dé xuat tai chinh tdt nhat
dudgc lwa chon vao dam phan. WWF-Viét Nam c6 thé tién hanh phdong van &rng vién tiém nang trudc khi
dua ra quyét dinh cudi cung.

4. Submission Instructions / Huéng D4dn Nop Dé Xuét:

Xin vui long glti ho so dién t&r dén WWF-Viét Nam qua email: trang.nguyenthu@wwf.org.vn

va lan.huynhthi@wwf.org.vn.

Tiéu d& email can ghi ro : “[FY26-1242-2] HSDX - [Tén cua Tw van] - Tw vdn hé tro trién khai Dy én tai
Tam Héi — Pa Néng”.

Thai gian hiéu luc chia d& xudt & 45 ngay ké tir ngay hét han nép ho so du thau.
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Han cho6t dé WWF-Viét Nam nhan H6 so'la : 17:00 ICT, ngay 10 thang 6 nam 2026.

Céc h6 so ma WWF-Viét Nam nhan dugc sau thdi han ndp sé khéng dugc xem xét.

5.

6.

Terms & Conditions / Nguyén tac
WWF ¢6 quyén chap nhan bat ky hd so nao hoéc tir chdi tat ca cac ho so.

Pay la thu mai ndp ho so. WWF c6 thé hdy bd qua trinh nay ma khong can thong béo va sé khdng chiu
bat ky trach nhiém nao phat sinh tlr viéc mai ndp hd so nay.

WWEF ciing khéng c6 bat ky nghia vu nao phai trao hgp dong cho bén co6 dé xuat tai chinh thap nhat hoac
bat ky bén ndo; quyét dinh ctiia Hoi dong Mua sdm sé la quyét dinh cudi cung.

WWEF-Viét Nam c6 thé gia han thoi han ndp hd satrong trudng hop can tédng sé lugng ho sa hoac khi thdy
can thiét phai sira d6i Yéu cau mai ndp ho sa. Khi gia han thoi han nép hd so, WWF-Viét Nam sé dang
thong bao cong khai va thong béao cho cac Tu van da ndp ho so ctiia minh. Trong trudong hgp nay, cac tu
van da ndp ho so c6 thé sira dbi, bd sung hod so va nodp lai. H6 so da ndp ban dau van sé dugc xem xét
néu tu van khéng ndp lai trong thdi han quy dinh.

WWEF-Viét Nam, theo quyét dinh ctia minh, c6 thé yéu cau bat ky T van ndo lam rd H6 so clia minh. B4t
ky giai thich nao do Tu' van glti ma khong phan hoi truc ti€p yéu cau cua WWF-Viét Nam sé khong dugc
xem xét. Yéu cau lam ré va phan hdi phai dugdc thyc hién bang van ban.

D@ xuat tai chinh phai dugc xay dung va trich dan bang don vi tién té sau: Dong Viét Nam (VND).

Attachments / Phu luc

Attachment 1/Phu luc 1: Diéu Khodn Tham Chiéu

Attachement 2/ Phu luc 2: Bi€u mau nép ho so

Attachment 3/Phu luc 3: Diéu khodn va diéu kién chung quy dinh b&i WWEF

Representative of the WWF-Viet Nam
(Approved)

Vuong Trong Binh
Project Manager
WWEF-Viet Nam
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Annex 1/Phu luc 1: TERM OF REFERENCE/ DIEU KHOAN THAM CHIEU

TU VAN HO TRQ TRIEN KHAI HOAT DONG DU’ AN TAI BIA BAN TAM HAI - DA NANG
Vi tri: Twvan ho trg
Quan ly ky thuat: Nguyén Thu Trang, Diéu phéi vién dy an
Thai gian: 6 thang (thang 6 — thang 12/2026)

Pia diém: Pa Nang

1. Téngquan

WWEF & mét trong nhirng t6 chic phi chinh pht quéc té dau tién lam viéc tai Viét Nam. Nam 1985,
WWEF bat dau thuc hién chién lugc bao tdn quéc gia va tir do da hop tac chat ché véi Chinh phu Viét
Nam trén mét loat cac van dé khac nhau vé moi truong cling nhu cac hoat déng dugc thuc hién trén

thuc dia trong pham vi ca nudc. Tim hiéu thém tai http://vietnam.panda.org/.

Nhan thie rd rac thai nhua dai duong dang tan pha cac hé sinh thai bién, gay anh hudng nghiém
trong dén da dang sinh hoc bién va ngudn Lgi thlly san quan trong doc bd bién Viét Nam, tirnam 2019,
WWEF-Viét Nam da trién khai cac hoat ddng nhdm giam thiéu rac thai nhua dai duong tai cac khu vuc
ven bién d4o tai Viét Nam. Cac hoat dong nay dugc WWEF trién khai tap trung theo cac hudng sau:

- K&tnéicacbén lién quan cungtham gia vao nb lyc gidm thidu rac thai, dac biét rac thai nhua;
- Xay dung céac quy dinh/co ch& nham gidm thiéu rac thai cho khu vuc;
- Truyén théng nang cao nhan thic cho céc bén lién quan dé thay déi hanh vi;

- H6 trg thi diém cac thyc hanh va mé hinh quan ly rac thai t8t hon trong cong doéng.

WWEF-Viét Nam xac dinh ti€p tuc uu tién cac khu vuc cé da dang sinh hoc bién cao va ngudn lgi thay
san quan trong, trong d6 bao gdm khu b3o tdn bién Cén Co va khu bao vé ngudn lgi thay san da duoc
quy hoach tai Tam Hai. D& hd trg chién lugc trén, WWF-Viét Nam da thiét lap Du’ 4n “Gidm thiéu anh
hudng tir réc nhua dai duong” tai Con Co va Tam Hai, trong khuén khé chuong trinh “Thuc hién céac
giai phap thuén thién trong linh vu'c lam nghiép va moi trudng bao gom quan ly, phuc hoi rirng theo
hudng két n8i canh quan, bao tdn bién va cai thién sinh k& cho céng déng" cila WWF tai tinh Quang
Triva thanh ph6 Da Nang.

Nham hé trg cac déi tac tai dia ban trién khai cac hoat déng thuc dia dugc hiéu qua, dam bao cac
thd tuc tai chinh bam sat theo quy dinh ctia WWF-Viét Nam va nha tai trg, dong thdi dat dugc cac két
qua co tinh bén virng, thiét thuc cho dia phuong thu huwdng duy tri va nhan rong, WWF-Viét Nam tim
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ki€m tu van ho tro trién khai cac hoat déng tai dia ban Tam Hai, D4 Nang véi cac thong tin cu thé nhu

sau:

2. Muctiéu

Hé tro'trién khai cac hoat déng thudc khudn khé Dy an Giam thiéu anh hudng tir réc nhua dai duong”

tai Tam Hai.

3. Phamvicéngviéc va trach nhiém

3.1 Pham vi céng viéc va két qua/san pham mong dgi

STT Nhiém vu K&t qua mong doi Thoi gian
HB tro k&t nGi va duy tri lién lac véi cac | Do Sach céc déitac tiém
r iva duy trili Vi .
1 en o Y ' ndng, cac cudc gap lam Thang6-12
ddi tac dia phuong a A L a
viéc, trao dbi cong viéc
Xay dung du’ thao dé xuat cac hoat Y tudng va du thao k& Thang 611
3 dong chi tiét vdi cac doi tac dia phuong | hoach hoat dong
Hb tro cac hoat déng truyén théng tai N .
dia phuong bao gom céc dit liéu truyén Noi dung truyen
i iéu tru .
4 ap Ag o8  oac UG LY thong/théng tin, hinh anh | Thang6-12
thong (théng tin, tu' liéu hinh anh quay
chup...)
Tim ki€m va két n6i vdi cac don vi cung | Cac dich vu can thiét dugc
cap dich vu can thiét thue hién Thang 711
5 Hb tro thu thap chirng tirtai chinh theo | Ching tir thu thap dung va
quy dinh ctia Dy an va WWF-VN day du
Truc ti€p tham gia va hé trg dia phuong
t8 chirc cac hoat dong sy kién, hoi . o N
, R . R . , Ké hoach trién khai chi tiét,
thao, tap huan, thi diém mo hinh quan , | L L
s e L, duthao bdo cao ky thuatva Thang 6 — 11
6 ly/giam thiéu rédc nhya va cac hoat o . R ng
" o 3 e i tai chinh clia hoat déng
dong truc tiép khac theo thiét ké du an
hoé&c dé xuat clia dia phuong tai Tam
Hai
Hb tro thu thap théng tin di¥ liéu phuc
vu céng tac MnE B6 dir liéu (Data collection)
7 Hb tro bé sung théng tin cho béo céo ky | phuc vu céng tdc MnE Thang 11,12
thuat Dy an theo nam (annual Du thao bao céo hoat dong
technical report)

3.2 Trach nhiém ctia Tu' van




e Chudéngva thudng xuyén thao luan va trao déi véi WWF-Viét Nam dé xay dung K& hoach chi
tiét trién khai cac ndi dung cong viéc cta nhiém vu Tu' van;

e Chu doéng nghién cltu, ra soat va téng hgp céc théng tin tir dia ban, dé xuét cac hoat dong ky
thuat nhdm gép phan nang cao chat lugng quan ly rac thai sinh hoat néi chung, giam thiéu
réc thai nhua néi riéng trén dia ban Tam Hai theo ding muc tiéu cta Dy an;

e Chu déng két néi véi cac ddi tac dia phuong dé hd trg trién khai cadc cudc hoat déng truc ti€p
tai dia ban va hoan thién ching tu tai chinh;

e B&o cdo va cap nhat tién do6 va két qua thuc hién cac ndi dung cho WWF-Viét Nam dam bao

dung thdi han va chat lugng theo yéu cau.

Yéu cdu nang lwe va kinh nghiém
Tuvan cé trinh do cirnhan tr@ 1én, c6 it nhat 5 nam kinh nghiém vé cac chuyén nganh: vé sinh
thai sinh hoc bién, bao tén tai nguyén thién nhién, quan ly rac thai sinh hoat, rac thai nhya va
céac nganh lién quan;
Tu van tirng c6 kinh nghiém trién khai tryc tiép hodc tham gia céc hoat déng clia céac td chirc
phi chinh pht quéc té, té chirc phat trién;
Tu van c6 kinh nghiém thuc hién cac hoat dong thi diém mé hinh, nang cao nang luc déi tac,
t6 chirc sy kién truyén thong/tap huan... vé chd dé lién quan t6i quan ly chat thai ran, giam
rac thai nhua, da dang sinh hoc ngudn Lgi bién...;
Tu van co céac ky nang Tiéng Anh & mirc co ban hoéc nang cao;
Chuyén gia tu van c6 kinh nghiém lam viéc va cé két néi vdi cac co quan chirc nang tai dia
phuong thyc hién Dy an la mot Lgi thé.



Annex 2: Phu luc 2: Templates/Biéu mau cho tu'van

Base on the contents of assignment described in the Terms of Reference, the candidates are
requested to submit the Application, according to the following forms/ Can c(& vao ndi dung nhiém
vu dugc mo ta trong Diéu khoan tham chiéu (Terms of Reference), cac ing vién dugc yéu cau nop
H® so (rng tuyén theo céc biéu mau sau::

No. Contents Form

Technical Proposal - TBD by the consultant/ Dé xuat ky thuat

1 . . M R e Form 1
(Technical Proposal) — do chuyén gia tu van tu xay dung/dé xuat.

2 Letter of interest/ Thu bay td quan tdm Form 2

3 Curriculum vitae (CV)/ So yéu ly lich khoa hoc (CV) Form 3
Agreement to establish a group of consultants (in case)/thda thuan

4 thanh l&p nhém tu van (néu co) Form 4
Release Letter (if expert is working full-time at a state-owned unit or
non-state agencies)/ Thu chap thuéan cho tham gia cong viéc tw van

5 . g s . L . R ) Form 5
(néu chuyén gia dang lam viéc toan thdi gian tai co quan nha nudc
hoac t6 chirc/doanh nghiép ngoai nha nudc).

6 Financial Proposal/Dé xuét tai chinh Form 6

7 Financial breakdown Proposa/Dé xuat tai chinh boc tach chi tiét Form 7




Form 1. Technical Proposal/Dé xuat ky thuat

Proposed methodologies, approaches, describe your relevant experience and capabilities, and
suggest a plan for carrying out the tasks from the consultant (if selected)

Tu van dé xuat phuong phap luan, cach tiép céan, mo ta tinh dap (ng nang luc kinh nghiém clia minh
va dé xuat ké hoach thuc hién nhiém vu (néu dugc lua chon)

Criteria

Consultant briefing on meeting requirements

nghiém lién quan cho nhiém vu

1. Relevant experiences for the mission/Kinh

pham vi va nhiém vu dugc giao

- Understanding of the mandate/Hiéu biét vé

- Methodology/Phuong phap luan

trong linh vuc nghién citu/chuyén mén

- Experience in the field of study/Kinh nghiém

mon

2. Qualifications/Trinh dd/chirng chi chuyén

3. Implementation schedule/Tién dd trién khai

Full Name and Signature: Date Signed:

,2026




Form 2. Letter of interests

LETTER OF CONFIRMING INTEREST AND AVAILABILITY
THU XAC NHAN QUAN TAM VA KHA NANG SAN SANG

Date: ...cceeeeennennn.., 2026
NEAY: tivvirieinienenns , 2026

To: World Wide Fund for Nature-Viet Nam (WWF-Viet Nam)
Kinh gtri: World Wide Fund for Nature-Viet Nam (WWF-Viet Nam)

Dear Sir/Madam,
Kinh gtri Quy Ong/Ba,

| hereby declare that:
T6i xin tran trong tuyén bé rang:

a) l have read, understood and hereby accept the Terms of Reference (ToR) describing the duties and

responsibilities of Individual Consultant to provide assistance to ............ (name of assignment);
a) Téi da doc, hiu va xin chdp nhan Diéu khoan Tham chiéu (ToR) md ta cac nhiém vu va trach nhiém
ctia Tuvan ca nhan nham hé trgcho ............ (tén goi cong viéc);

b) | hereby propose my services and | confirm my interest in performing the assignment through the
submission of the CV which | have duly signed and attached hereto as Annex 1;

b) T6i xin dé xuat dich vu clia minh va xac nhan sy quan tdm trong viéc thuc hién géi cong viéc nay
thong qua viéc ndp HO6 s nang lwc/CV da dugc toi ky xac nhan va dinh kém theo day tai Phu luc 1;

c) In compliance with the requirements of the ToR, | hereby confirm that | am available for the entire
duration of the assignment, and | shall perform the services in the manner described in the proposed
work plan with timeline to carry out the assignment.

c) Theo dung cac yéu cau cuia ToR, tdi x4c nhan rang minh sdn sang trong toan bd thdi gian thuc hién
g6i cong viéc, va sé cung cap dich vu theo ké& hoach céng tac va tién dd da dugc dé xuat dé trién khai
goi congviéc.

d) I hereby propose to complete the services based on the following payment rate:
d) T6i xin dé xuat thue hién dich vu trén cd s& murc thu lao nhu sau:

- An all-inclusive daily fee of ............. VND for the daily rate of ............ VND/working day.

- Mtrc phi tron goi theo ngay la ............. VND cho méi ngay lam viéc véi don gia ............ VND/ngay
cong.

- Atotal lump sum of payable in the manner described in the ToR is ................. VND

- Téng chi phi tron géi, dugc thanh toan theo phuong thirc quy dinh trong ToR la ............ VND.

e) | recognize that the payment of the abovementioned amounts due to me shall be based on my
delivery of outputs within the timeframe specified in the TOR, which shall be subject to WWF-Viet
Nam's review, acceptance and payment certification procedures;



e) T6i thira nhan rang viéc thanh toan cac khoan néu trén cho téi sé can c( trén két qua dau ra dugc
ban giao trong thoi han quy dinh tai ToR, va sé chiu sy xem xét, chap thuén va xac nhan thanh toan
cua WWF-Viét Nam;

f) This offer shall remain valid for a total period of ................. days after the submission deadline;
f) D& xuat nay co hiéu luc trong thoi gian ................. ngay ké tir ngay hét han ndp ho so;

g) If | am selected for this assignment, | shall sign an Individual Contract with WWF-Viet Nam;
g) Néu dugc lira chon cho géi cong viéc nay, toi sé ky Hgp dong Ca nhan véi WWF-Viét Nam;

h) I fully understand and recognize that WWF-Viet Nam is not bound to accept this proposal, and |
alsounderstand and acceptthat|shall bear all costs associated with its preparation and submission
and that WWF-Viet Nam will in no case be responsible or liable for those costs, regardless of the
conduct or outcome of the selection process.

h) T6i hoan toan hiéu va thira nhan rang WWF-Viét Nam khéng bi rang budc phai chdp nhan dé xuat
nay, dong thoi t6i cling hiu va chp thuan rdng minh sé tu chiu moi chi phi lién quan dén viéc chuin
bi va ndp ho so, va WWF-Viét Nam sé khong chiu trach nhiém déi véi bat ky khoan chi phi nao, bat ké
qua trinh hay két qua cla viéc lua chon ra sao.

Full Name and Signature:
Ho tén va ch(r ky:

Date Signed: ......c.ccuuenee... ,2026
Ngay Ky: ooeveviiiinnennnen , 2026



Form 3. Curriculum vitae (CV)

CURRICULUM VITAE (CV)/ LY LICH CHUYEN GIA
(Pon vij tu'vdn/Chuyén gia st dung so'yéu ly lich s&n c6 hodc s’ dung méu dinh kém mién cung cép
du théng tin phuc vu danh gia)

1. Vi tri dé xuat/Proposed Position (Chi dé xu4t 1 tw’ vén cho 1 vij tri/only one candidate shall
be nominated for each position):
2. Tén chuyén gia/Name of Expert (Dién day du ho va tén/Insert full name): __
3. Pia chi email/Contact email: Dién thoailién hé/
Contact phone No.: _ .... Noi cu tru/Residential
4. Ngay thang nam sinh/Date of Birth: _Quédc tich/Citizenship: ____
Ma s0 thué cé nhan/ID tax code:
5. Trinh dé van héa/Education and Trainings (Liét ké bang t6t nghiép cao dang/dai hoc va céc

khéa hoc chuyén nganh khac cia chuyén gia tu' van, néu tén trudng hoc, loai bang cap va thdi gian
nhan bang/Indicate college/university and other specialized education and trainings of expert, giving
names of institutions, degrees obtained):

Loai béng cap:

Trudng hoc:
Thoi gian nhan bang:
6. Thanh vién hiép hdi chuyén mén/Membership in Professional Associations:
7. Linh vwe chuyén mén/Areas of expertise: (Liét ké day di nhat céc linh vuc chuyén mén,

nghiép vu clia tu van/List out as much as possible your professional expertise)

8. Kinh nghiém lam viéc véi WWF (néu c6)/Previous working experience with WWF, if any
(Liét ké cac nhiém vu tu van da tirng dam nhan tai WWF/List out assignments which expert has
worked with WWF):

T (nam)/From (Year): : Dén (nam)To (Year):

Tén Dy &n va dia diém trién khai Dy an/Project name and location:

Vi tri ddm nhan va cac nhiém vu dugc phan cong Positions held/main assignment :__

Pong nghiép/cap trén da tirng la cong su/Focal point that you worked with: _
9. Kinh nghiém lam viéc véi cac Té chirc phi chinh phu, cac t6 chirc quéc té song phuong
va da phuong (néu c6)/Previous working experience with INGOs, bi-lateral of multi-lateral
international organizations, if any (Liét ké danh sach céac t6 chirc ma tu van da tirng lam viéc/List
out name of the organizations you have worked with)
10. Minh chirng ctia Sy phu hop véi nhiém vu/Relevant Professional Record

(Tham chiéu t&inhing Cong viéc/Nhiém vu tru'éc ddy mé ta tét nhat nang luc thuc hién nhiém
vu du'gc giao/Describe work undertaken that best illustrates capability and experience to handle the
Tasks Assigned)

T (nd@m)/From (Year): : Dén (nam)To (Year):

Pon vi sirdung lao dong/Employer:

Vitriddm nhéan / Positions held/:___
11. Cac nghién ctru lién quan va cac bai da dang: Relevant Researches, Publications

(Liét ké va mo ta cac nghién cttu va bai ddng mé ta tét nhat ndng luc va kinh nghiém dé dam
nhan nhiém vu duoc giao/List and Describe researches and publications that best illustrates
capability and experience to handle the Tasks Assigned)

10



Cam doan/Certification:

T6i, ky tén dudi day, cam doan la badn CV nay mo ta chinh xac ban théan t6i, nang luc va kinh nghiém
cuia téi. Téi nhan thirc dugc rang moi l&i khai khdng chinh xac & day déu c6 thé dan dén viéc toi bj Bén
moi thau loai hoac sa thai./l, the undersigned, certify that to the best of my knowledge and belief,
this CV correctly describes my qualifications, and my experience. | understand that any
misstatement or misrepresentation described herein may lead to my disqualification or dismissal by
the Purchaser.

T6i dong y dé WWEF-Viét Nam st dung dif liéu cla t6i vao danh sach céc tu van tiem nang va nhan
céc thong bao mai thau phu hgp khi dugc trién khai/l accept that WWF-Viet Nam can use my data to
update WWF’s consultant list and send bid invitations to me when properly. (Lva chon/Optional: Tv
vén c6 thé x6a dong nay néu khéng déng y dé€ WWEF-Viét Nam cép nhéat lién hé cua minh vao dit liéu
danh sach chuyén gia/Expert delete this statement if you do not accept to be recorded into WWF’s
consultant list).

Pai dién nha thau nép HSBX Tén twvan
(Ky, ghi rdé ho tén, chirc vu, déng dau) (Ky, ghiro ho tén)
Ngay/thang/nam Ngay/thang/nam

11



Form 4: AGREEMENT TO ESTABLISH A GROUP OF CONSULTANTS/THOA THUAN THANH LAP
NHOM TU’ VAN

,date___month ___year/ ,hgay ___ thang___ nam___
Tender Reference: [insert package title]/Ma goi thau: [ghi tén goi thau]
Project: [insert project title]/Dy an: [ghitén du an]
Pursuant to the Request for Proposals (RFP) for the package [insert package title] dated
month year __/Cé&n c* H6 s yéu cau (RFP) clia goi thau [ghi tén gbi thau] ban hanh ngay
thang nam __;

We, the undersigned, include/Chung t6i, cac bén ky tén dudi day, bao gom:

Name of members: [insert full name of each member]/Tén cac thanh vién: [ghi day du tén
tirng thanh vién]

Address/Dia chi:

Telephone/bién thoai:

Email:

Hereinafter collectively referred to as the “Members”, hereby agree to enter into this Agreement to
establish a Consultant Group with the following terms and conditions/Sau day goi chung la “Cac
Thanh vién”, théng nhat ky két Thda thuén lién danh nhom tuw van vdéi cac diéu khoan va diéu kién
nhu sau:

Article 1. General Principles/ Piéu 1. Nguyén tac chung

1. The Members voluntarily establish a Consultant Group to jointly participate in the selection
process for the package ___[insert package title]/Cac Thanh vién ty nguyén thanh lap Lién
danh Nhom tuw van dé cung tham gia qua trinh lya chon nha thau doi véi goi thau _ [ghi tén
gbi thau].

2. The official name of the Consultant Group for all transactions relating to the package shall
be: Consultant Group led by [insert name of Team Leader]/Tén chinh thirc cia Nhém tu' van
strdung trong moi giao dich lién quan dén goi thau la: Nhém tu van do [ghi tén Trudng
nhém] ding dau.

3. Each Member undertakes not to participate independently or in association with any other
party in the same selection process for this package/Mbi Thanh vién cam két khéng tham
gia doc lap hoac lién danh vai bat ky bén thi ba nao khac trong cung qua trinh lya chon ddi
vdi gbi thau nay.

Article 2. Roles and Responsibilities/Diéu 2. Vai tré va trach nhiém

The Members agree to assume joint and several liabilities for the implementation of the package
[insert package title] as follows/Céac Thanh vién thong nhat chiu trach nhiém lién ddi va riéng ré
trong viéc thuc hién goéi thau [ghi tén gbi thau] nhu sau:
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2.1 Lead Member (Team Leader)/Thanh vién dirng dau (Trudng nhom)

The Members hereby designate and authorize ____[insert name] as the Lead Member (Team
Leader) to represent the Consultant Group in all dealings with the Purchaser, including but not
limited to/Céc Thanh vién théng nhat cirva Gy quyén cho ____ [ghitén] lam Thanh vién ding dau
(Trwdng nhém), dai dién cho Nhém tu van trong moi giao dich véi Bén moi thau, bao gom nhung
khong gidi han:

e Signing the Letter of Interest / Expression of Interest (if applicable)/Ky Thu bay té quan tam
(néu co);

e Signing all correspondence and documents during the selection process, including
requests for clarification and responses thereto/Ky toan b6 van ban, tai liéu trong qua trinh
lua chon, bao gom van ban yéu cau lam rd va van ban giai trinh, lam rd ho so;

e Acting as the focal point for communication with the Purchaser/La dau mai lién lac chinh
vGi Bén mai thau.

2.2 Responsibilities of Members/2.2 Trach nhiém ctia cac Thanh vién

The indicative scope of work and responsibilities of each Member are as follows: ___ [insert
detailed scope of work for each member, including the Lead Member].
Pham vi céng viéc va trach nhiém du kién clia tirng Thanh vién dugc phan cong nhu sau: __ [ghi rd

ndi dung céng viéc cula tirng thanh vién, bao gom ca Trudng nhomy.
Article 3. Effectiveness and Termination/Diéu 3. Hiéu ly'c va cham dit
This Agreement shall take effect from the date of signing and shall terminate upon the occurrence

of any of the following events/Théa thuan nay c6 hiéu luc ké tir ngay ky va cham dut khi xay ra mot
trong cac trudng hgp sau:

1. The Consultant Group is not selected for contract award/Nhém tu van khéng dugc lwa chon
trang thau;
2. The procurement process is cancelled by the Purchaser in accordance with applicable

regulations/Qua trinh lwa chon nha thau bi hiy theo thong bao cia Bén moi thau theo quy
dinh hién hanh.

This Agreement is made in originals in English and Viethamese. Each Member retains
copies of each language version, all of which are of equal legal validity. In case of discrepancy, the

version shall prevail/Thda thuan nay dugc lap thanh ban géc bang tiéng Anh va tiéng
Viét. Mbi Thanh vién gilr ban mbdi ngdn ngilt, cé gia tri phap ly nhu nhau. Trudng hap cé khac
biét, ban sé dugc uvu tién ap dung.

For and on behalf of the Members/Pai dién hgp phap ctia cac Thanh vién

[Signature, full name and title]/[Ky, ghi r6 ho tén va chic danh]
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Form 5. Release Letter template
(if expert is working full-time at a state-owned units or non-state agencies)

(Applied for an individual consultant who is a full-time employee of an organization and only be
requested to submit before the signing of consulting service contract)

(Ap dung cho tu’ van cé nhan la nhan vién toan thoi gian cho mot té chirc va chi duoc yéu cdu ndp
tru'de khi ky két hop ddng dich vu tuw vén)

[LETTERHEAD OF CONFIRMATION LETTER ISSUED]
RELEASE LETTER- THU XAC NHAN
Date & Time

Ngay

To: WWEF-Viet Nam
Kinh guri: WWF-Viet Nam

The [Name of the Organization] agrees that:
[Tén t6 chirc] dong y:

Mr/Ms. [Name of Consultant], [Job title in the organization]

ID Number: issued by: dated:
Mr/Ms. [Tén tu van], [Chirc vu]
S6 CMT: CAP LAl ceverreeeeeereeeeen. NEAY veeeereeeeeereeee e,

Has been approved by [Name of the Organization] to provide independent consulting services for
WWEF-Viet Nam on [Name of the consultancy assignment] under [Project name] during the time,
tentatively from [when] to [when].
[Tén td chirc] ddngy cho phép dng/ba [Tén tuvan] thuc hién dich vu tuvan doc lap cho t6 chic WWF
Viét Nam trong khuén khé dy én. [Tén du an] trong khoang thoi gian du' kién tir .....dén .....
During this consultancy assignment, Mr/Ms. [Name of the Consultant] commits to:
- Implementthe consultancy services outside of the official working hours of his’/her employer
or during his/her approved annual leave.
- Implement the consultancy services outside of his regular duties assigned by his/her
employer.
Trong thdi gian thuc hién dich vu tu van nay, Ong/ba. [Tén tu' van] cam két:
- Thuc hién céac dich vu tu van ngoai gio' lam viéc chinh thic quy dinh bdi [Tén té chirc] hodc
trong thai gian nghi phép ctia Ong/Ba [Tén tu van]
- Thuc hién cac cong viéc tu van doc lap ngoai pham vi nhiém vu chinh thic dugc giao tai [Tén
t8 chire]
Sincerely,
Tran trong,
(Sign or seal according to the internal authority of the certifying organization
(Ky déng ddu hodc déng d4u theo thdm quyén nbi bd cua té chic xdc nhén)
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Form 6. Financial Proposal/Dé xuéat tai chinh

FINANCIAL PROPOSAL

For [insert number and name of the package]

[Location, Date]

TO: WWEF-Viet Nam
No.6, Lane 18 Nguyen Co Thach Str., Tu Liem Dist., Hanoi

Email: procurement@wwf.org.vn
Dear Sirs/Madams/Kinh gtti Quy Co quan,

We, the undersigned, offer to provide the consulting services for [insert number and name
of the package] in accordance with your Request for Proposal dated [Insert Date] and our
Technical Proposal/Chung ti, nhirng ngudi ky tén dudi day, tran trong dé xuat cung cap dich vu tuw
van cho goéi thau [ghi s6 va tén géi thau] theo dung H6 sa yéu cau (RFP) ngay [ghi ngay] ctia Quy Co
guan va Ho6 so dé xuéat ky thuat clia ching toi

Our attached Financial Proposal is for the amount of [Indicate the corresponding to the
amount(s) currency(ies)] [Insert amount(s) in words and figures], including of all indirect local taxes.
The estimated amount of local indirect taxes is [Insert currency] [Insert amount in words and figures]
which shall be confirmed or adjusted, if needed, during negotiations/ Dé xuat tai chinh dinh kém cua
chung t6i c6 téng gid tri & [ghi loai tién té tuong ung] [ghi gid tri bang s6 va bang chi], bao gom toan
bo céac loai thué gian thu trong nudc. Gia tri uvdc tinh clia cac loai thué gian thu trong nudce la [ghi loai
tién té&] [ghi gia tri bang s& va bang chit], va sé& dugc xac nhan hoac diéu chinh (néu can) trong qua
trinh dam phan hgp déng.

Our Financial Proposal shall be binding upon us subject to the modifications resulting from
Contract negotiations, up to expiration of the validity period of the Proposal/Dé xuat tai chinh cua
ching t6i co gia tri rang budc déi vdi chung toi, tuy thudc vao céc diéu chinh phat sinh tlr qua trinh
dam phan hgp déng, cho dén khi hét thdi han hiéu luc cha H6 so dé xuéat

We understand you are not bound to accept any Proposal you receive/Chung t6i hiu rang
Quy Co quan khoéng c6 nghia vu phai chdp nhan bat ky H6 so dé xuat nao nhan dugc.

We remain/Tran trong,
Yours sincerely,

Signature and seal/Chirky va dong dau:  ccoceeeeeeeieeeciieeeee e, in the capacity
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Duly authorized to sign tenders for and on behalf of/Dai dién hgp phap ctia Nha thau:

(IN BLOCK CAPITALS/VIET CHU IN HOA)
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Form 7. Financial proposal/Dé xuét tai chinh - cost breakdown/bang béc tach chi phi

Detailed Cost Calculation for Package [insert number and name of the package]/Bang tinh chi
phi chi ti€t cho géi thau [ghi sé va tén goéi thau]

1. Remuneration Unit Quantity | Unit Rate | Amount

1.1. Deliverable 1

1.1.1Team Leader

1.1.2 Expert 1

1.1.3 Expert2

1.2 Deliverable 2

1.2.1Team Leader

1.2.2 Expert 1 eee

1.2.3 Expert 2 eee

1.3. Deliverable 3

1.3.1Team Leader

1.3.2 Expert 1

1.3.3 Expert 2 e

Sub-total

2. Allowance, Accommodation, Complementary Travel Costs

2.1 Allowance, accommodation - Long-

term staff

2.2 Allowance, accommodation - Short-

term staff
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Sub-total

Travel & Transport Cost

3.1 Vehicle lease/rent

3.2 Other local transport (short-term,
eak,

3.3 Flights e

Sub-total

4. Reports and Documents

4.1 ... (Type of reports/documents to be

stated)

4.2...

Sub-total

Total (net of taxes)

Taxes

- State the VAT percentage applied

- In case Personal Income Tax (PIT) is applied, calculate the PIT as:
PIT= (Total (net of taxes)/0.9)*10%

Grand - Total

Annex 3: WWF General Terms and Conditions

ENERAL TERMS AND NDITIONS for purchasing of nd/or servi - WWE-World Wi
Fund for Nature (formerly World Wildlife Fund)
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Article 1. Definitions

1.1 WWEF INTERNATIONAL:

WWE-World Wide Fund for Nature (formerly World Wildlife Fund), a Swiss foundation pursuant to
Articles 80 ff of the Swiss Civil Code, No. CH-550.0.128.920-7, with its registered address at Rue
Mauverney 28, 1196 Gland, Switzerland. To achieve its primary and other objectives, WWF
INTERNATIONAL finances and organizes nature conservation projects..

1.2 The counterparty:
The natural or legal person with which WWF INTERNATIONAL contracts an agreement for the
purchase/delivery of goods, the performance of services or activities, or any other contract.

1.3 Processing of personal data:

The processing and/or editing of personal data, as defined in the General Data Protection
Regulation UE 2016/679, supplied by WWF INTERNATIONAL to the counterparty (or third party
engaged by the counterparty) in the context of a contract between WWF INTERNATIONAL and the
counterparty.

1.4 Controller/processor:
The party responsible for the data processing (the controller) is WWF INTERNATIONAL ; the
processor is the natural or legal person processing the data at the instruction of WWF
INTERNATIONAL and who is not subject to the direct authority of WWF INTERNATIONAL.
Article 2. Applicabilit
2.1 These General Terms and Conditions apply to all agreements between WWF
INTERNATIONAL and the counterparty under which WWF INTERNATIONAL receives/has
received one or more goods from the counterparty and/or under which one or more (specified)
activities have been performed and/or services rendered for WWF INTERNATIONAL, as well
as all offers and quotes of WWF INTERNATIONAL and/or agreements under which WWF
INTERNATIONAL delivers one or more goods and/or performs one or more (specified)
activities and/or renders one or more (specified) services to the counterparty, as well as any
other agreement between WWF INTERNATIONAL and the counterparty.

2.2 WWF INTERNATIONAL explicitly rejects any general terms and conditions or other
conditions used and/or declared applicable by the counterparty, even where the counterparty
makes specific reference to such terms and conditions. Applicability of the terms and
conditions of the counterparty must be explicitly agreed in writing by WWF INTERNATIONAL.

2.3 1In the event of a conflict between the provisions of an agreement between WWF
INTERNATIONAL and the counterparty on the one hand, and the provisions of these General
Terms and Conditions on the other hand, the provisions of the agreement prevail.

2.4 In the event of a conflict between these General Terms and Conditions and the provisions
of the general terms and conditions of the counterparty declared applicable in observance of
article 2.2, the provisions of these General Terms and Conditions prevail.

Article 3. Performance of the services

3.1 An agreement for the delivery of goods or an agreement for the performance of activities/
services is contracted either by a separate written agreement, the placement of a written
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order by WWF INTERNATIONAL or a quote issued by the counterparty which is signed by WWF
INTERNATIONAL

In the above cases, these General Terms and Conditions will apply in accordance with art. 2.1.

3.3 The content of the agreement may not differ from the content stated by WWF
INTERNATIONAL in the order, whether that content is stated prior to or after a quote is issued
by the counterparty, unless WWF INTERNATIONAL consents to any different content in
writing.

3.4 The counterparty is not permitted to transfer the rights and/or obligations under the
agreement, whether in whole or in part, to third parties, unless WWF INTERNATIONAL has
granted its prior written consent.
3.5. The counterparty is retained as an independent contractor and is notengaged in an
employee-employer relationship, partnership, joint venture, or agency contract of any kind
with WWF International or any of its programme offices.
The counterparty has no authority to create any obligation, express or implied, on behalf of
WWEF International.
The counterparty does not and may not assume to represent WWF International unless
authorized to do so by WWF International in writing.

Article 4. Warranty
4.1 The counterparty warrants the soundness of the goods delivered or activities/services
performed, and the counterparty warrants the accuracy of the specifications thereon
provided by the counterparty. The counterparty will also ensure that the goods delivered
and/or activities/services performed are in compliance with applicable law.

4.2 If within one (1) year after approval by WWF INTERNATIONAL, faults in the goods delivered
(including, but not limited to, material and manufacturing faults in the materials used by the
counterparty not provided by WWF INTERNATIONAL) or shortcomings in the
activities/services performed are observed, then the counterparty must either repair/replace
the goods or remedy the fault/shortcoming, at its own cost, without prejudice to WWF
INTERNATIONAL's entitlement to reimbursement of damages.

4.3 The warranty will not extend to less than the remedying of all faults arising during the
agreed warranty period, with the exception of those resulting from normal wear and tear or
obsolescence, immediately and in full, following notification to the counterparty, at no cost.
The warranty does not limit WWF INTERNATIONAL's entitlement to compensation of
damages.

4.4 The warranty period will commence on the day on which the goods are actually put into use by
WWEF INTERNATIONAL.

4.5 In the event of repair or replacement during the warranty period, the warranty period will
be deemed to have restarted from the date of repair or replacement.

Article 5. Force majeure
5.1In the event of a temporary or permanent state of force majeure on the part of the
counterparty, WWF INTERNATIONAL is temporarily or permanently discharged from the
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obligations under the agreement, and WWF INTERNATIONAL is also entitled to consider the
agreement as dissolved. In that case, the counterparty is not entitled to compensation of
damages.

5.2 For the purposes of this agreement, force majeure is defined as force majeure within the
definition of the Swiss Civil Code. In any event, this definition does not include the non-
fulfilment or late fulfilment by a third party of its obligations towards the counterparty.

5.3 In the event of a temporary state of force majeure on the part of WWF INTERNATIONAL,
WWF INTERNATIONAL is authorized to extend the terms within which the agreement is to be
performed by the period in which the temporary state of force majeure is in effect.

Article 6. Payment
6.1 Payment by WWF INTERNATIONAL will be made within thirty (30) days after acceptance or
approval of the goods and/or services and/or activities or, if the date of receipt of the
counterparty's invoice is after that thirty day period, within thirty (30) days after that date.

6.2 WWF INTERNATIONAL is at all times authorized to deduct claims of WWF INTERNATIONAL
against the counterparty from the counterparty's claims.

6.3 If the counterparty assigns or pledges its claim against WWF INTERNATIONAL to a third
party, WWF INTERNATIONAL must be notified thereof by means of a registered letter, failing
which WWF INTERNATIONAL may settle this claim by payment to the counterparty despite
the assighment or pledge. In such cases, the counterparty will indemnify WWF
INTERNATIONAL from any actions of that third party.

6.4 Unlessithas been determined otherwise in the agreement, the counterparty is not entitled
to charge price-increasing factors which have arisen after the issue of the quote or the
contracting of the agreement to WWF INTERNATIONAL.

6.5 The counterparty can only charge price increases as a result of additional work if WWF
INTERNATIONAL has consented in writing to the performance of that additional work at the
price in question.

Article 7. Liability
7.1 Ifthe counterparty remains partly or fully in default of the fulfilment of its obligations under
the agreement, WWF INTERNATIONAL is authorized to either suspend the fulfilment of its
obligations under the agreement or to consider the agreement dissolved, at the choice of
WWEF INTERNATIONAL. In either case, WWF INTERNATIONAL is authorized to charge all
damages to the counterparty.

7.2 In the situation referred to in article 7.1, WWF INTERNATIONAL may assign the further
performance of the agreement to a third party, at the counterparty's expense.

7.3 In the event of non-fulfilment by the counterparty of one or more of its obligations under

the agreement, WWF INTERNATIONAL is authorized to charge extrajudicial costs to the
counterparty in the event that WWF INTERNATIONAL is obliged to charge a third party with the
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handling of the matter.

7.4 The counterparty indemnifies WWF INTERNATIONAL in the broadest sense of the word for
all damages or damages claims (including, but not limited to the tax authorities based on any
alleged employment contract between the parties) relating to and/or resulting from an
agreement with the counterparty, excepting where WWF INTERNATIONAL can be held liable
on the basis of the provisions of the present article.

7.5 Unless agreed otherwise in writing, WWF INTERNATIONAL cannot be held liable for any
damages relating to and/or resulting from an agreement with the counterparty, unless these
damages are the direct consequence of intent or gross negligence on the part of WWF
INTERNATIONAL and these damages are attributable to WWF INTERNATIONAL pursuant to
the law.

7.6 Under no circumstances is WWF INTERNATIONAL liable for damages and/or costs of any
nature and/or amount whatsoever that are in any way related to or result from actions,
omissions, errors and/or the quality of the work of third parties that are engaged by WWF
INTERNATIONAL in the performance of the agreement, even in the event of intent or gross
negligence on the part of these third parties.

7.7 If and insofar as — despite the provisions of the present article — it should turn out that WWF
INTERNATIONAL bears any liability under any title whatsoever, this liability is at all times
limited to the contractual interest (per year) of the contract in question, or at least to the
amount paid out by WWF INTERNATIONAL’s liability insurance, in either case up to a
maximum of 250.000,- Swiss francs.

7.8 Every claim of the counterparty against WWF INTERNATIONAL expires one (1) year after
the termination and/or completion of the performance of the agreement to which the claim
pertains, unless the fact on which the legal claim is based could not have been observed
within this period, in which case the legal claim in question expires one (1) year after the
moment at which the relevant fact could have or should have been observed by the
counterparty.

7.9 The counterparty indemnifies WWF INTERNATIONAL against all claims of third parties in
regard to the agreements implemented by WWF INTERNATIONAL, unless it becomes
established at law that these claims are a consequence of intent or gross negligence of WWF
INTERNATIONAL, and, moreover, the counterparty demonstrates that it is blameless in this
regard.

22



