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 JOB DESCRIPTION 

Position title: Government Liaison and Policy Analyst, WWF-Laos  
Division: Sustainable Infrastructure and Private Sector Engagement (SIPSE) 
Department: Conservation  
Location: Based in Sekong or Salavan Province 75% and up to 25% in Vientiane 
Date: October, 2022 
 
I. Mission of the Department 

WWF has been a strong, credible and recognized global force in the world of conservation for the past half-
century as we have strived to deliver on our mission of building a world where people thrive in harmony with 
nature. WWF has been working in Laos since the late 1980s in cooperation with the Ministry of Agriculture and 
Forestry. Our country programme office was first established in Vientiane in 2001. Since then, our team has grown 
to over 50 Lao, international and volunteer staff working on over 10 projects countrywide, with offices in Vientiane, 
Champassak, Salavan and Sekong provinces. WWF-Laos is part of the WWF Greater Mekong Programme Office, 
which operates in 5 countries: Vietnam, Thailand, Myanmar, Cambodia and Laos. Find out more at 
http://www.wwf.org.la/  

 
WWF is widely regarded as the most credible and impactful NGO working with the corporate sector and is guided 
by a primary focus on driving sustainable business practices to drive results (formerly called “transformational” 
engagements), around the six Goal Practices (Climate & Energy, Oceans, Forests, Freshwater, Food, Wildlife) 
and/or three Driver Practices (Markets, Finance, Governance). Through these strategic partnerships, we aim to 
deliver direct conservation impacts on the places, species, and issues we care about by changing practices 
throughout a company’s operations and value chain as well as influence related sectors and markets. 

In support of our WWF-Laos 2021-2025 Strategic Plan, we are expanding our conservation efforts through 
targeted corporate engagement and partnerships with key government stakeholders in the areas of Sustainable 
Infrastructure, Sustainable Financing, Renewable Energy, Plastics and Waste management and Nature-base and 
Bankable solutions.  
 

II. Major Functions 

The Government Liaison and Policy Analyst, supports the Country office with developing and strengthening effective 
partnerships with key government stakeholders of Lao PDR. 

 

III. Major responsibility 

• Monitor and analyse government decrees, legislation and projects that may impact WWF-Laos 
conservation work, and help formulate strategic responses if required.  

• Lead conservation policy and advisory efforts on behalf of WWF-Laos and ensuring reports and results 
are appropriately shared with government stakeholders. 

• He/she helps draft policy gap reports, identify opportunities and implement strategies that are consistent 
with the goals of WWF and Government of Laos.  
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• Lead negotiation and communication efforts to help progress project implementation challenges 
• Attending and representing WWF-Laos at government stakeholder meetings 
• Provide high level ad-hoc interpretation and document translation for non-Lao speaking staff 
• Support and coach WWF staff when working with government counterparts 
• With support from WWF Network experts, prepare a review of infrastructure and private sector threats 

for each of WWF Laos Priority Sites and identify potential engagement points. 
• Oversee the Quality Assurance and streamlining of government communications e.g. MOU and MOA 

submissions, project reporting & presentation templates 
• Review and provide input into communication products and campaigns, input into grant proposals.  
• Project management of small grants and ensuring project activities comply with WWF and donor financial 

policies, procurement guidelines and reporting requirements. 
• Periodically be on staff recruitment and procurement assessment panels  
• This job description covers the main tasks and conveys the spirit of the sort of tasks that are anticipated 

proactively from staff. Other tasks may be assigned as necessary according to organizational needs. 
 

IV. Profile 
Required Qualifications 

• Master’s degree in International Relations, Public Affairs, Project Management, Business Administration 
or equivalent working experience;  

• Qualification in natural resources management, environmental or conservation management, 
development studies an advantage.  

Required Skills and Competencies  
• At least 10 years of practical experience working in a similar role  
• At least 5 years in project or programme management, of which at least 1 should be in the field of 

conservation, environment management or social development; 
• Thorough understanding of socio-economic, conservation and development issues in Laos;  
• Knowledge of the policy/institutional context related to conservation and government agencies, 

development partners, donor institutions, and the not-for-profit sector in Laos.  
• Understanding of government procedures and processes and ability to navigate to minimise delays. 

Proven ability to liaise with Government counterparts on behalf of the organization; 
• Strong and confident negotiation skills  
• Ability to learn fast and adapt to different working environments. Ability to work under limited supervision 

and take initiative through a problem-solving approach; 
• Willing to learn and continue to learn; Willingness to understand conservation issues and contribute with 

new ideas and strategies. 
• Professional communication skills, ability to convey key messages verbally and in writing, to different 

stakeholders. 
• Fluent Lao language skills and Professional working level English  

 

V. Working Relationships: 

• Internal – WWF Laos:  Interact on a regular basis with the Conservation Director and Country Director, 
Programme Managers, Site Coordinators, Project Managers, Landscape Managers, and Regional 
Technical Advisors, Operational Department.  Engage with and support all WWF-Laos staff. 

• External – Interact with all relevant stakeholders at the community, district, and provincial level of provinces in the 
landscape. Interact with donors, central government partners, and NGOs on an ad-hoc basis. 



 
VI. WWF’s Values & Behaviours:  

• Adhere to WWF’s values: Courage, Respect, Collaboration and Integrity. 
• Demonstrates WWF core value in action of working:  

o We demonstrate courage through our actions, we work for change where it’s needed, and we inspire 
people and institutions to tackle the greatest threats to nature and the future of the planet, which is 
our home. 

o We live the principles we call on others to meet. We act with intergrity, accountability and transparency, 
and we rely on facts and science to guide us and to ensure that we learn and evolve. 

o We honour the voices and knowledge of people and communities that we serve, and we work to 
secure their rights to a sustainable future. 

o We deliver impact at the scale of the challenges we face through the power of collective action and 
innovation. 

 
This job description covers the main tasks and conveys the spirit of the sort of tasks that are anticipated 
proactively from staff. Other tasks may be assigned as necessary according to organizational needs. 


