
JOB DESCRIPTION
Position title: Biodiversity Conservation Director, WWF-Viet Nam (BCD)
Reports to: Chief Conservation Officer (CCO), WWF-Viet Nam
Supervises: Program Leads in Forests, Wildlife and Freshwater, and consultants as required
Location: Ha Noi, Vietnam
Date: April 2021

I. Background:
WWF was one of the first International non-government organizations working in Vietnam. In 1985, WWF
began working on a national conservation strategy and since then has worked closely with the Vietnamese
Government on a diverse range of environment issues and implemented field activities across the
country. Find out more at http://vietnam.panda.org/.

WWF recognizes that its employees are its most important asset. A competent workforce, thoroughly trained,
properly motivated, and bound together by mutual trust and common objectives is crucial to the success of
WWF.

II. Major Functions:
The Biodiversity Conservation Director is a member of Country Management team and will oversee the
delivery of all conservation outcomes and partnerships under the technical areas of Wildlife, Forests, Oceans
and Freshwater. S/he will ensure that the program development and implementation aligns with the Country
Strategy in those areas and delivers the conservation objectives therein including insuring tracking of impact
for national, regional and global reporting.
S/he will ensure that WWF-Vietnam develops and maintains relationships with Government Aid Agencies
(GAA), Foundations, Trusts, strategic corporate partners and the WWF Network; s/he will ensure the effective
coordination and development of fundraising proposals in order to deliver biodiversity program objectives of
the Country Office Strategic Plan, aligned with Practice and Global goals.

The position will technically and administratively manage staff and resources under these thematic areas of
work and act as a representative for the program with donors, government partners, corporates and other
stakeholders. The position will work closely with the Chief Conservation Officer and the Resource Mobilization
Director to develop winning bids for proposals that meet the strategic needs of the office. The successful
candidate will be comfortable working from the technical field level to international policy frameworks.

III. Major Duties and Responsibilities:
· Responsible for development, monitoring, reporting, and evaluating the country’s 2021-2025 Strategic Plan

in relation to Wildlife, Forests, Oceans and Freshwater programs and overseeing strategic coordination of the
Central Annamites Landscape;

· Accountable for the delivery of high-level conservation successes in biodiversity conservation through the
implementation of WWF-Vietnam’s conservation programs as prescribed in the WWF-Vietnam Strategic Plan;

· Accountable for resource management of the programs of Wildlife, Forests, Freshwater and Oceans and the
Central Annamites Landscape;

· Responsible for coordination of annual planning for conservation teams under their management and for
ensuring project and budget compliance as well as reporting processes;

·    Lead, coach, and develop members of biodiversity programs to conduct reflective performance appraisals
and adaptive management;

· Work with the COO and other functions during program audits and lead the implementation of audit
recommendations relevant to biodiversity programs

· Share responsibility for stakeholder engagement with the country Practice Lead/Focal Points particularly for
national level stakeholders (e.g. Ministries) and accountable for coordination of cross-conservation
stakeholder engagement.

· Lead network relationships with regional and global practice staff in the areas of Wildlife, Forests, Oceans
and Fresh Water;

· Identify Country Office Contributions and integrate the program into global practice High Impact Initiatives to
strengthen the country practice conservation strategies and power of the network;



· In coordination with the Resource Mobilisation Director, to ensure sustainable financial glidepath to
achieve biodiversity objectives, and to take part in the fundraising activities for PSP, corporate and WWF
National Office funding opportunities;

· Ensure that WWF Social Policies, including safeguarding measures are implemented and mainstreamed
within the biodiversity practices;

IV. Profile:
Required Qualifications
· At least Master’s degree in conservation, development studies, relevant fields or equivalent experience;
· Proven experience in managing large and complex environment & development projects/ programmes in

developing country
· At least 10 years of post-graduate full-time practical experience preferably in biodiversity conservation

related issues and natural resources projects, , including, ideally, 2 years in the WWF network;
· Minimum 5 years of proven track record in project management, leading teams in public-funded projects

of > 4 million USD;
· Work experience in Vietnam, or any other Mekong country is an additional asset, or neighboring

countries with similar socio-economic setting.
· Excellent understanding of development partnerships, fund-raising, donor strategies, functions and

international relations.
· A demonstrable understanding of biodiversity issues and conservation measures, including innovative

mechanisms, related to forests, species, wildlife trade, freshwater ecosystems and oceans;
· Experience and success in developing and writing biodiversity conservation related project proposals to

government aid agencies, foundations and corporates (>1M USD);
· Knowledge of M&E methodology, quality assurance. Knowledge of Project/Programme Planning and

Management; familiar with implementing ESMF.
· Experience of working and negotiating with Government bodies, donors and partner at all levels.

Required Skills and Competencies
· Strong leadership skills
· Strategic thinking and development of strategic plans
· Report writing skills for a variety of audiences; Proposal development and writing skills for a variety of

audiences
· Excellent presentation, communications, public speaking and negotiation skills;
· Interpersonal and influencing skills
· English fluency
· Identifies and aligns with the core values of the WWF organization: Courage, Collaboration, Respect &

Integrity;
· Adheres to WWF’s brand values: Knowledgeable, Optimistic, Determined and Engaging;
· Demonstrates WWF behaviors in ways of working: strive for impact, listen deeply, collaborate openly and

innovate fearlessly

V. Working Relationships:
Internal: Coordinate closely with the Drivers Conservation Director and Resource Mobilisation Director; interact
on a regular basis with Finance, Communications M&E and ESSF Functions as well as project managers of
large investments with biodiversity elements (e.g. USAID and CarBi projects) and Asia Pacific regional technical
leads and global practice staff and the PIA shareholder group.

External: Interact with government agencies, project donors, local partners, consultants, and also build
relationships with related institutions/organizations which may be necessary to promote the project’s current
and future implementation.

This job description covers the main tasks and conveys the spirit of the sort of tasks that are anticipated
proactively from staff. Other tasks may be assigned as necessary according to organizational needs.


