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JOB DESCRIPTION 

 
Position title:   Project Manager, FORRED, WWF-Laos 

Project: Forest Restoration for Climate Resilience and Development (FORRED) 

Reports to:  Forest Lead, WWF-Laos 

Supervises:  Project Officers, Admin & finance Officer and Consultants when required  

Grade/Career Level:  Manager 1 (M1) 

Division:  Forest Practice    

Department:  Conservation  

Location:  Pakse Office, with frequent travel to field sites  

Date:  Feb 2022 

I. Background 

WWF has had a presence in the country since the late 1980’s, where it contributed to some of the first surveys 
that established Laos’ protected area system. WWF-Laos has been officially established under WWF-Greater 
Mekong programme since 2001 and today has over 50 staff across 5 offices with the head office located in 
Vientiane. WWF-Laos works with government, civil society and the private sector to address the threats to 
conservation and move towards a greener nature based future to reach our vision.  
 
Our vision is for 'Laos’ unique biodiversity, cultural diversity, ecosystems and the services they provide are 
maintained or enhanced and contribute to the sustainable development and wellbeing of Laos, the Greater 
Mekong region and the planet as a whole.” Find out more about WWF-Laos at: www.wwf.org.la - 

 
WWF Laos’ Forest Programme is a key part of WWF Laos’ conservation strategy and aims at halting 
deforestation and ensuring Laos’ forests are effectively protected or under improved management and 
restoration using principles of sustainable forest management, certification schemes, value chain development 
and the promotion of responsible forestry governance and trade. Under its Forest Programme, WWF started a 
new four-year (2022-2025) forest project “Forest Restoration for Climate Resilience and Development 
(FORRED).”  The FORRED work covers two priority landscapes and supports building conservation 
programmes in these landscapes with other multi-disciplinary teams. 

 
The post holder will be based in Champasack Province and will under supervision the Forest Lead as well as 
all the project team members and operational teams from the Vientiane Office. 

mailto:wwf-laos@wwf.org.la
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II. Major Functions 

The Project Manager is mainly responsible for the implementation of the Forest Restoration for Climate 
Resilience and Development (FORRED) and other assigned activities under Forest Practice. She/ he is 
responsible for ensuring the effective implementation of all project activities in respect to the donors’ agreement 
and MoUs, the harmony within the forest team and with the related other departments, liaising with the 
government counterparts for the daily coordination and for several important matters including MoUs, and 
managing all the program budget with efficiency and quality.  
 

III. Major Duties and Responsibilities 

a. Project operation management  

• Lead the development of annual and six/quarter-month work plans based on the project budget and project 
work plan, in consultation with the Forest Lead, Project Technical Advisor as well as project team and partners. 

• Work with financial staff for budget preparation ensuring the financial integrity and accountability of project 
budgets as well as closely monitor budget through preparing financial report on quarterly basis.  

• Supervise implementation and monitoring activities as defined in the action plan to ensure that the project 
attains its objectives as cost-effectively and efficiently as possible. 

• Report on activities’ implementation and project achievements to the Government counterpart at central, 
provincial and districts following their requirements and on a timely fashion; prepare expenditure reports for 
donors and Government counterparts; 

• Involve in the recruitment of staff under supervision, provide guidance and capacity building and conduct 
performance appraisal for staff working for the project to ensure the quality and effectiveness of project 
implementation and management. 

b. Coordination & Communication 

• Coordinate closely with all key stakeholders both governmental organizations, private sector actors and 
international organizations (nationally and regionally) to ensure the smooth implementation of project activities 
and create synergy and cooperation between projects.  

• Provide inputs to communications products/campaigns to ensure accurate information will be published to 
promote the image of the organization and project activities 

• Be present and participate actively at the monthly staff meetings; 

• Be responsible of performance appraisal for staff under her/his supervision; 

• Act as trainer, facilitator, interpreter if required 

IV. Profile 

Required Qualifications 

• Minimum Bachelor’s degree in either forestry, natural resources management, environment or in other 
relevant fields 

• Qualification in Project Management is preferred. 

• 5 years of practical experience in managing relevant projects in either INGOs or bilateral development 
agencies; 

• Knowledge of the policy/institutional context related to sustainable forest management and 
conservation; 

• Experience in conducting studies and coordinating research activities; 

• Proven experience in budget management and activity planning. 

Required Skills, Competencies, Behavior and Attitude 

• Very good written and spoken English and Lao languages; 



• Proven capacity to work efficiently with senior Government officials, local authorities and technical 
agencies, local communities and donor representatives, experience in obtaining an MoU is an 
advantage; 

• Proven ability to work in a multicultural environment; 

• Striving to develop a sense of team with both staff under supervision and managers; 

• Proven ability to work under minimum supervision and take initiative while keeping in check all relevant 

• regulations and organization’s policies; 

• Willing to learn and continue to learn. 
 

V. Working Relationships: 
● Internal – WWF GMPO: Interact on a regular basis with Forest Team, Forest Lead, Conservation Director, 

Country Director, Technical Advisors, Project Managers, Province Coordinators, and Regional Technical 
Advisors. Engage with and support all WWF-Laos staff. 

 
● External – Interact with all relevant stakeholders at the community, district, and provincial level of provinces 

in the landscape. Interact with donors, central government partners, and NGOs on an ad-hoc basis. 
 

VI. WWF’s Values & Behaviours: 

• Adhere to WWF’s values: Courage, Respect, Collaboration and Integrity. 

• Demonstrates WWF core value in action of working: 
o We demonstrate courage through our actions, we work for change where it’s needed, and we inspire 

people and institutions to tackle the greatest threats to nature and the future of the planet, which is 
our home. 

o We live the principles we call on others to meet. We act with integrity, accountability and transparency, 
and we rely on facts and science to guide us and to ensure that we learn and evolve. 

o We honour the voices and knowledge of people and communities that we serve, and we work to 
secure their rights to a sustainable future. 

o We deliver impact at the scale of the challenges we face through the power of collective action and 
innovation. 

 
This job description covers the main tasks and conveys the spirit of the sort of tasks that are anticipated proactively 
from staff. Other tasks may be assigned as necessary according to organizational needs. 


