WWF for a living planet’

REQUEST FOR QUOTATIONS
Ref 49.21: Printing

~ THUMOIBAO GIA
Goi thau so6 49.21: Cung cép dich vu in 4n

Dear interested bidders/Kinh gtvi Quy Nha théu,

WWEF-Viet Nam is now requesting interested bidders to submit quotations for Printing for WWF-
Viet Nam’s Fiscal Year 22 (from July 2021 to June 2022). Details of services to be provided are
in the Annex | as attached.

WWEF-Viét Nam kinh moi Quy Nha thau guvi H6 so D thau Cung cap dich vu in 4n cho nam tai
chinh FY 22 (ttr thang 7/2021 den 6/2022) caa WWF-Viét Nam. Chi tiét dich vu néu trong Phu luc
I dinh kém.

1. The Bid shall be quoted in VND for a fixed price including all taxes and shall remain valid for 90
days after the submission deadline;

Quy Nha thau vui Idng chao thau co dinh bang dong Viét Nam, bao gom tat cé céc khoén thué
phi, va hé so dw thau phai cé hiéu Iy trong vong 90 ngay ké tir ngay hét han nép ho so.

2. Documents to be supplied with the Bid/H6 so’ Dw thau bao gém:

® Declaration/Ban tuyén bé: The format is provided in the Annex Il for your use/ Ban
tuyén bo: theo mau dinh kem tai Phu luc Il.

® The Bid Submission Form: The format is provided in the Annex Il for your use/ Bon
duw thau: theo mau dinh kem tai Phu luc lll.

e Company profile, a copy of business license /Bén sao ddng ky kinh doanh, hé so
nang lurc cua cbng ty

e Detailed quotation as in Annex IV /Bang chao gia chi tiét theo méu tai Phu luc IV.

3. Bids shall be submitted to WWF-Viét Nam no later than 3:00 PM, 25th May 2021 in a sealed
envelope clearly marked “Ref 49.21: Printing”. The sealed envelope shall be addressed to
WWEF-Viét Nam at the following address/Quy Nha thdu vui long gi¥i hd so chao gia trréc 3 gior
chiéu ngay 25/05/2021 trong phong bi niém phong dan kin, ghi ré tiéu dé “Goéi thau 49.21:
Cung cép dich vu in an” dén WWF-Viét Nam theo dia chi dudi day:

WWEF-Viét Nam
No.6, lane 18 Nguyen Co Thach, Nam Tu Liem, Hanoi, Viet Nam

Sé 6, ngé 18 duwong Nguyén Co Thach, Nam Tir Liém, Ha Néi, Viét Nam
Tel: +84 24 37193049

Alternatively, bidders have the option of submitting their Bid electronically by email to
procurement@wwf.org.vn. The subject of the email should be clearly marked “Ref 49.21: Printing”.
Please kindly be noted that limited size of the attached files should not exceed 25MB.

®

FSC
noufscorg
100%

Paper from well-
managed forests

FSC® C081872



mailto:procurement@wwf.org.vn

WWF  for a living planet®

HOAC nha thau c6 thé giri hd so dw thau ban dién t&r dén dia chi thw dién t& (email):
procurement@wwf.org.vn. Tiéu dé thw ghi rd “Géi thau 49.21: Cung cap dich vu in 4n.” Nha thau
lwu y dung lwong cua file mém hoé so dw thau khéng nén vuot qua 25MB.

4. WWEF-Viét Nam reserves the right not to accept any bid failing to meet the requirements stated
in this invitation to bid. WWF Viet Nam can cancel the process entirely and re-launch the bidding
process in line with its procurement policy.

WWEF-Viét Nam c6 quyén ter chéi bat ky hé so chao thdu nao khéng dap (g cac yéu cau da

néu ra trong thu moi thau. Trong cac trurong hop dé duwogc néu 16 trong chinh sach mua sém cua
minh, WWF Viét Nam cé thé hidy toan bé qua trinh thau va mé thau lai.

5. WWEF-Viet Nam will evaluate the bids received and a contract will be awarded to the supplier(s)
whose bid is competitive and other requirements are satisfactory.

WWF-Viét Nam sé danh gia cac ho so chao thau dugc va hop dong sé duoc trao cho nha thau
c6 gia chao canh tranh va dap tng cac yéu cau khac cia WWF-Viét Nam.

6. The evaluation criteria list is attached in the Annex V.
Tiéu chi danh gia duwoc néu tai Phu luc V.
We appreciate receiving your Bid.
Chuing téi rat mong nhan duoc hé so chao thau ctua Quy Nha thau.
Best regards.

Tran trong.

WWEF-Viet Nam
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ANNEX lIPHU LUC |

Details of services to be supplied/Chi tiét dich vu

Please provide quotes for below items Or Equivalent/ Vui Iong cung cép bao gia cho cac hang muc
dwoc miéu ta dwdi ddy Hodc tuong duong

STT

Items/Mé ta

Paper
size/Kich
thwoérc

Unit/Don
vi tinh

Quantity/Sé
lwong

Project document/Van kién dw an:

- Trang bia: Gidy FSC Bamboo natural white
250 gsm No. C018501

- Trang rudt: gidy 9-lives offset 120gsm, FSC
Mix No. C121289

- In mau, 2 mat

- Sb trang: 50

- Gia céng keo gay nhiét

A5

Quyén

50

WWF-Viet Nam Annual Report/Bao cao
thwong nién

- Trang bia: Gidy FSC Bamboo natural white
250 gsm No. C018501

- Trang ruét: gidy 9-lives offset 120gsm, FSC
Mix No. C121289

- In mau, 2 mat

- Sé trang: 30

- Gia cbng ghim gilra

21 cmx 21
cm

Quyén

50

WWEF Calendar/Lich

- Gidy FSC Boheme Tradition 320 gsm No.
C021734

- In mau, 2 mat

- Sé trang: 16

- Pé lich chi¥ A, kich thwdc: 24 cm x 19 cm
- Gia cdng 10 xo

19 cm x 22
cm

Quyén

200

WWF Calendar Box/Hép dwng lich

- Loai gidy: Gidy FSC Bamboo natural white 250
gsm No. C018501

- In den trang

- Gia céng phong bi dang hép

20 cm x 26
cm

200

Name card/Danh thiép

gidy Cyclus Print 250gsm, FSC 100% Recycled
No. C021878

KT: 9x5,5cm

In den trang 2 mat

Gia c6ng xén thanh pham déng géi 100c/hop

9cm x5,5cm
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Insert Supplier logo and paper heading]/Pét logo ctia Nha thau tai day

ANNEX IIPHU LUC 1

Declaration/Béan tuyén bé

We underscore the importance of a free, fair and competitive procurement process that
precludes fraudulent use. In this respect we have neither offered nor granted, directly or
indirectly, any in- admissible advantages to any public servants or other persons in
connection with our bid, nor will we offer or grant any such incentives or conditions in the
present procurement process or in the event that we are awarded the contract, in the

subsequent execution of the contract.

We also underscore the importance of adhering to core labour standards. We undertake to

comply with the core labour standards on child- and slave labour ratified by Vietnam.

We will inform our staff about their respective obligations and about their obligation to fulfil

this declaration of undertaking and to obey the laws of Viet Nam.

Chung téi coi trong qué trinh d4u thdu canh tranh, céng bang va tw do sé ngdn ngira cac
hanh vi tham gia khéng trung thuc. V6i tén chi d6, chung téi sé khéng trao loi thé d&u thau,
truc tiép hay gian tiép, cho bat ky nhan vién hodc nhitng ngudi lién quan dén goéi thau.
Chuing t6i cling sé khéng cung cap bét ky wu dai, diéu kién trong qué trinh tham gia goéi thau

nay, cling nhw céc budc tiép theo cla qua trinh dau thdu néu cé.

Chling téi ciing thira nhan tdm quan trong cla viéc tuén thu chét ché nhiitng tiéu chuén lao
dong co ban trong quéa cung cap dich vu. Ching téi sé thuc hién phu hop véi Tiéu chuédn

lao déng co ban dé duwoc phép phé duyét bdi luat phap Viét Nam

Chuing téi sé théng béo cho céc can bé ctia minh nhiing nghia vu tuong tng va vé nhitng nghia

vu phéi thuc hién tuyén bé nay theo luat phép cta Viét Nam

Place, date....month....year 2021
Dja diém, ngay..... thang.....ndm 2021

Bidder/ Signature, stamp
Nha cung cap/ky tén, dong dau
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[Insert Supplier logo and paper heading]/Pét logo ctia Nha thau tai day
ANNEX II/PHU LUC Il

Bid Submission /Pon chao thau

To/Kinh gtvi: WWEF-Viet Nam
Date/Ngay.:.............

Subject: Ref 49.21: Printing

Tiéu dé: Géi thau s6 49.21 — Cung cap dich vu in 4n

Having examined the Invitation to Bid published in the website of WWF Viet Nam dated .... [Insert
date of receiving tender notice], the receipt of which is hereby duly acknowledged, we, the
undersigned, offer to supply Ref 49.21: Printing in conformity with the required specifications in the
Request for Quotations, our quotation enclosed to this submission form.

Sau khi nghién ctru thw moi thau duwoc dang tai trén trang web cua WWF-Viét Nam ngay ...... [ghi
ngay nhén duoc thu moi nép hé so chao gia], ching téi, ____ [Ghi tén nha thau], cam két thuc hién
Goi thau s6 49.21 — Cung cap dich vu in 4n theo ding yéu cau cta H6 so: moi chao gia, ching téi
gwii kem Bang chao gia dinh kem.

We undertake, if our Bid is accepted, to deliver the service in accordance with our offered terms of
conditions as informed below.

Chuing t6i cam két néu trung thau sé cung cép dich vu theo ding thoi gian dé xuét nhw bén dudi.

Our Bid is valid until: [please insert the date (90 days after the deadline for submission of
quotations)].

Hé so chao thdu cua ching téi c6 hiéu luc dén: [Ghi ngay, 90 ngay ké ttr ngay cé thoi diém déng
thau].

Best regards./Trén trong.

Legal representative of the bidder/ Pai dién hop phédp cta nha thau

[Name, title, signature and seal]/ [Ghi tén, chirc danh, ky tén va déng dau]
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[Insert Supplier logo and paper heading]/Pét logo ctia Nha thau tai day

ANNEX IV/IPHU LUC IV

Offered Price/Bang chao gia

Currency/Loai tién: VNP

STT

Items/Mé ta

Paper
size/Kich
thwéc

Unit/Don
vi tinh

Quantity/Sé
lwong

Amountl
Thanh tién

Unit price
Don gia

Project document/Van
kién dw an:

- Trang bia: gidy Gidy
FSC Bamboo natural
white 250gsm No.
C018501

- Trang rudt: gidy 9-lives
offset 120gsm, FSC Mix
No. C121289

- In mau, 2 mat

- 86 trang: 50

- Gia cong keo gay nhiét

A5

Quyén

50

WWEF-Viet Nam Annual
Report/Bao cao thwong
nién

- Trang bia: gidy Gidy
FSC Bamboo natural
white 250gsm No.
C018501

- Trang rudt: gidy 9-lives
offset 120gsm, FSC Mix
No. C121289

- In mau, 2 mat

- Sé trang: 30

- Gia cbng ghim gilra

21 cm x
21 cm

Quyén

50

WWF Calendar/Ljch
- Gidy FSC Boheme
Tradition 350 gsm No.
C021734

- In mau, 2 mat

- Sb trang: 16

- Bé lich chi¥ A, kich
thwée: 24 cm x 19 cm
- Gia cbng 10 xo

19 cm x
22 cm

Quyén

200

WWF Calendar Box/Hép
dwng lich

- Loai giay: Gidy FSC
Bamboo natural white 250
gsm No. C018501

- In den tréng

- Gia cong phong bi dang
hop

20 cm x
26 cm

200

Name card/Danh thiép

9cm

Hop

02




®
o9

->

©

WWF  for a living planet®

giay Cyclus Print 250gsm, | x5,5cm
FSC 100% Recycled No.
C021878

KT: 9x5,5cm

In den trdng 2 mét

Gia c6ng xén thanh pham
déng goéi 100c/hdp

e Terms of payment requirement/Piéu khoan thanh toan:

® The quotation includes/excludes (Gia trén da bao gém/chwa bao gébm): __

® Promotion, if any/Chinh sach khuyén mai, néu co:

Legal representative of the bidder/ Pai dién hop phadp cia nha thau

[Name, title, signature and seal]/ [Ghi tén, chirc danh, ky tén va déng dau]
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ANNEX VIPHU LUC V

Evaluation criteria/Tiéu chi danh gia

Ref

Evaluation criteria/Tiéu chi danh
gia

Supplier A/Nha
thau A

Supplier B/Nha
thau B

Supplier
CI/Nha thau C

Declaration and submission form duly
signed by authorized person/Ban
tuyén bb va don chao gié duoc dai
dién hop phép ctia nha thau ki

Business license copy submitted/Ban
sao dang ky kinh doanh dwoc dinh
kem

Quotation validity: 90 days since
submission deadline date/Hiéu Iuc
clia hé so chao gia: 90 ngay ké tur
ngay hét han ndp bao gia

Goods of right category as required
/Hang héa ding chdng loai theo yéu
cau

Experience in cooperating with NGOs
in  providing Printing is an
advantage/Co6 kinh nghiém trong hop
tac voi céc té6 churc phi chinh phi
trong viéc Cung cép dich vu in &n la
mot loi thé.

Evaluation result/Két qua danh gia




