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WWF Vietnam Country Office 
No.6, Lane 18, Nguyen Co Thach Street, Nam Tu Liem District, Hanoi - Viet Nam
	
	Tel: +84 4 7193049
Fax: +84 4 7193048





		
REQUEST FOR PROPOSALS 
Ha Noi, 23 April 2025

Assignment: Rooftop Solar and Energy Efficiency solutions

The World Wide Fund for Nature (WWF) was one of the first international non-government organizations working in Vietnam. In 1985, WWF began working on a national conservation strategy and since then has worked closely with the Vietnamese Government on a diverse range of environmental issues and implemented field activities across the country.
WWF-Viet Nam would like to request proposals from eligible individual consultants, groups of individual consultants, consultancy and research organizations, technology developers (hereinafter called Consultants) who are interested in carrying out a strategic study on decarbonisation of textile and apparel and food and beverage facilities.
Terms of reference for this assignment is attached to this Request for Proposals. The selection will be conducted through the simplified Quality and Cost Based selection procedures and is open to all eligible Consultants.
How to apply: 
Interested consultants submit proposals to WWF-Viet Nam via email to: toan.dohuy@wwf.org.vn, binh.vuthanh@wwf.org.vn, and dung.buiquang@wwf.org.vn with the title "FY25-0647-Proposal Submission-[name of consultant] - Rooftop Solar and Energy Efficiency solutions”. The minimum compositions of the Proposal are as follows:
1. Proposal Cover Letter signed by a person authorized to sign on behalf of the Company;
2. CVs & Summary of relevant experience and projects; 
3. Technical Approach/Proposal for completing the deliverables;
4. Work plan;
5. Financial proposal;
6. Scan/photocopy of Business Registration Certificate, Company Profile, document proving the finalization of tax obligations.
Interested consultants are recommended to use the attached forms to structure your Proposal.
The deadline for receiving applications is Monday, May 12, 2025, 17:00 (ICT).
Evaluation and Selection:
Proposals will be evaluated using the simplified Quality and Cost based selection method with the maximum total quality score of 70 points and the maximum total cost score of 30 points.
The Proposal with the lowest total price declared in the Financial Proposal will get a maximum cost score of 30 points. The cost score of the remaining Proposals is calculated by the formula: lowest price/price under evaluation*30.
The Proposal with the highest total quality and cost scores will be selected to negotiate the contract/agreement.
In attachments:
1. Terms of Reference
2. Proposal Templates
- Form-1 – PROPOSAL SUBMISSION FORM 
- Form-2 – AGREEMENT TO ESTABLISH A GROUP OF CONSULTANTS (use in case) 
- Form-3 – DECLARATION OF UNDERTAKING
- Form-4 – DESCRIPTION OF APPROACH, METHODOLOGY AND WORK PLAN TO PERFORM THE ASSIGNMENT 
- Form-5 – TEAM COMPOSITION, TASK ASSIGNMENTS AND SUMMARY OF CV INFORMATION 
- Form-6 – CURRICULUM VITAE (CV) FOR PROPOSED KEY EXPERTS 
- Form-7 – STATEMENT OF AVAILABILITY 
- Form-8 - FINANCIAL PROPOSAL SUBMISSION 
- Form 9 – RELEASE LETTER FORM
3. Attachment 3: WWF’s General Terms and Conditions 
	
	Representative



Pham Thi Viet Ha
Project Manager, WWF-Viet Nam





 PART A: INSTRUCTIONS TO CONSULTANTS
1. Main Principles:
· WWF reserves the right to accept any proposal or reject all proposals. 
· Technical evaluation will precede financial considerations. 
· Any forms of canvassing will lead to automatic cancellation of the bid in question. 
· This is a call for proposal WWF may cancel the process without notice and shall accept no liability whatsoever, arising out of such action. 
· WWF is also under no obligation whatsoever to award the contract to the lowest or any bidder; the decision of the Procurement Committee shall be final.  
· The regulations of the organization and the donor will prioritize the donor's guidelines.

General principles of procurement applicable for project financing by GIZ: 
All award procedures must be carried out in compliance with the following principles: 
· The principle of transparency requires open, clearly comprehensible and verifiable procurement behaviour. Compliance with transparent procedures helps, for instance, to prevent corruption, discrimination and conflicts of interest. 
· The principle of cost-effectiveness aims to ensure that the resources available to the Recipient and to tenderers are used efficiently and effectively, thereby ensuring the most advantageous cost-benefit ratio. 
· The principle of competition ensures effective competition by enabling eligible providers to compete for the order to provide goods, construction works, advisory services or standard general services. 
· The principle of equal treatment requires that all participants in an award procedure are always to be treated equally and that equal competition must be ensured. Terms of reference and specifications must not be tailored to individual providers or products. If some participants know more about a particular tender procedure than other (potential) participants, the Recipient must ensure that the knowledge gaps on the part of the latter are closed. 
· The principle of equal treatment also obliges the Recipient to maintain neutrality. Therefore, neither members of its executive bodies nor its employees are permitted to be involved in an award procedure if these individuals are subject to a conflict of interest. A conflict of interest exists for people who are involved in conducting the award procedure or are able to exert influence on the outcome of an award procedure and who have a direct or indirect financial, economic or personal interest that could detract from their impartiality and independence in the context of the award procedure.
· The principle of confidentiality obliges all parties to protect confidential information. It applies in particular to confidential information contained in the tender and to other business and commercial secrets. Confidentiality makes it possible to organise a competitive procedure that is fair and transparent.
1. Language
The Request for proposals, as well as all documents exchanged between the purchaser and the Consultant relating to the Request for proposal, will be written in English.
1. [bookmark: _Toc169168027]Proposal composition and Submission: 
1. [bookmark: bookmark=id.3j2qqm3]Proposal Composition:   
A Technical Proposal including but not limit to: 
· Brief description (half page) of why you consider yourself as suitable for the assignment
· Detailed approach, methodology and work plan to conduct the study and deliverables to meet requirements in the TOR;
· CVs of key experts and showing experience in similar assignments
A Financial Proposal indicating the all-inclusive contract value in Vietnamese Dong supported by the respective cost breakdown.
· The Consultant is required to indicate in the financial offer any variation of the hourly/daily/weekly/monthly rate based on the service provided.
· Foreseen travel and other expenses relating to the assignment are to be listed separately. These will be reimbursed upon presentation of the respective invoices and proof of payment.
1. Proposal Submission: 
Please send the electronic proposal to WWF-Viet Nam via emails: toan.dohuy@wwf.org.vn and binh.vuthanh@wwf.org.vn, and dung.buiquang@wwf.org.vn . Your e-mail must have the subject heading as “FY25-0647-Proposal Submission [Name of Consulant] “Rooftop Solar and Energy Efficiency solutions”
The electronic file shall be in the form of MS Word or MS Excel or PDF 
The maximum size per email that WWF-Viet Nam can receive is 25MB. 
1. Extension of Submission deadline and Clarification to Request for Proposals
WWF-Viet Nam may extend the submission deadline in case the number of proposals needs to be increased or when it is considered essential to amend the Request for Proposals.
When extending the submission deadline and amend the RFPs, WWF-Viet Nam will publicly post the notice and notify the Consultant who have submitted their proposal. 
Consultant who has submitted proposal can amend and supplement their proposal and re-submit. In case the Consultant does not re-submit the Proposal, WWF-Viet Nam will preserve and consider the original submitted proposal as valid.
1. [bookmark: _Toc169168029]Late submission  
Proposals received by WWF-Viet Nam after the deadline for submission will not be opened and considered. Any documents sent by the Consultant after the deadline as amendment and supplement are invalid, except for the documents sent by the Consultant to clarify the Proposal at the request of WWF-Viet Nam to demonstrate the Consultant's eligibility, competency, and experience.
1. Clarification to the Proposal: 
[bookmark: _Toc169168030]In case after the deadline for submission of the proposal, the purchaser discovers that the Proposal lacks documents proving its eligibility, capacity, and experience, the Consultant is allowed to send documents to the purchaser within a period of time to clarify their eligibility, capacity, and experience. Any written clarifications from Consultant shall be the intergral part of the Proposal. 
To assist evaluation, and comparison of the proposals, WWF-Viet Nam, at its discretion, may ask any Consultant for a clarification of its Bid. Any clarification submitted by a Consultant that is not in response to a request by WWF-Viet Nam shall not be considered. The request for clarification and the response shall be in writing. No change in the prices or substance of the Proposal Bid shall offered and accepted except to confirm the correction of variation and arithmetic errors. 
1. [bookmark: _Toc169168032]Currency
[bookmark: _Hlk194504750]Interested national consultants should submit their Financial Proposals in Vietnamese Dong (VND), while other consultants may submit theirs in USD or EUR. The bidding entity will provide a comparison table for evaluation in one of the three currencies mentioned above, using the exchange rate applicable on the deadline for proposal submission.
1. [bookmark: _Toc169168033]Taxes:
The Consultant shall familiarize themselves with the current regulations and laws of the Government of Viet Nam on consulting firms and individuals' taxes that may be applicable under this assignment. Amounts payable by WWF-Viet Nam to the Consultant under the contract are to be subjected to and included local taxation.
1. [bookmark: _Toc169168034]Validity period of proposal
90 days since the bid submission deadline date.
1. [bookmark: _Toc169168031]Evaluation criteria and scoring  
The evaluation shall be based on quality and cost, with a maximum total technical score of 70 points and a total financial score of 30 points.  
The consultant with the highest technical and financial scores will be invited for contract negotiation. Consultant may be invited for interviews if necessary.
Criteria and point system for the technical & financial evaluation please see in the attached TOR.




PART B: ATTACHMENT TO THE REQUEST FOR PROPOSAL
0. TERMS OF REFERENCE

Rooftop Solar and Energy Efficiency solutions

	Project Title: 
	Rooftop Solar and Energy Efficiency solutions

	Application Deadline: DD/MM/YYYY
	Monday, May 12, 2025, 17:00 (ICT)

	Starting Date: DD/MM/YYYY
	May 26, 2025

	Reports To - 
Name: 
Title:
Email:
	
Pham Thi Viet Ha
Project Manager


	Supervises: (N/A if not applicable)
	N/A



1. Background
WWF was one of the first International non-government organizations working in Vietnam. In 1985, WWF began working on a national conservation strategy and since then has worked closely with the Vietnamese Government on a diverse range of environmental issues and implemented field activities across the country. WWF-Vietnam is part of WWF-Greater Mekong which operates in 5 countries: Laos, Thailand, Myanmar, Cambodia and Vietnam. Find out more at http://vietnam.panda.org/

Under Project VISION- Vietnam Initiative for Sustainable Industries Onto Net-Zero – Detailed Preparation Phase (DPP), WWF-Viet Nam works with business and government to decarbonize the light industrial sector, including Texilte & Garment (T&A) and Food & Beverage (F&B) sectors. The project will support 300 targeted facilities in the T&A and F&B sectors to apply decarbonisation solutions such as the electrification of energy intensive processes and introducing energy efficient technologies to reduce CO2e emissions. Furthermore, the project will develop sectoral decarbonisation roadmaps, strengthen existing platforms to disseminate best practices and mobilise diverse actors to drive decarbonisation across the target sectors.

The consultancy will examine the enablers and barriers of rooftop and offsite solar as a sustainable energy solution for factories. The consultancy will also look at energy efficiency measures and analyze the factors hindering the companies from the adoption of energy efficiency measures and rooftop solar, both onsite and offsite. 

The results of the consultancy will help inform the design of the larger Mitigation Action Facility (MAF) of WWF-Vietnam.

2. Objectives of the consultancy
Primary Objective: To identify and evaluate the economic, technical, and social enablers required to accelerate the adoption of rooftop solar photovoltaic (PV) systems and energy efficiency measures across small, medium, and large-scale Food & Beverage (F&B) and Textile & Apparel (T&A) factories in Vietnam.
Specific Objectives: 
· Support WWF in selecting a diverse sample of factories—including large enterprises and SMEs—that have either installed rooftop solar, implemented energy efficiency measures, or explored such options but did not proceed, to ensure a representative cross-section of real-world experiences.
· Document and analyze existing rooftop solar and energy efficiency initiatives within selected factories, identifying key drivers, challenges, and impacts on operations, energy costs, and emissions.
· Engage with factory decision-makers and industry experts to understand why some chose not to proceed with solar or energy efficiency measures, exploring financial, technical, regulatory, or organizational barriers.
· Identify and rank the most effective energy efficiency measures, stratified by industry type, facility size, average energy/emissions reductions, and return on investment.
· Develop comparative business cases for different factory sizes, outlining return on investment, payback periods, financing options, and operational considerations for rooftop solar and energy efficiency interventions.
· Identify enabling and limiting factors—such as grid connection capacity, roof condition, policy uncertainty, or internal procurement processes—that influence the uptake of clean energy technologies in Vietnam’s Textile & Garment and Food & Beverage sectors.
3. Scope of works/ activities
a. Factory Selection and Engagement
· Collaborate with WWF Vietnam to develop selection criteria and identify a diverse sample of factories, including SMEs, large, and very large T&A and F&B enterprises. 
· Ensure inclusion of factories that:
· Have installed rooftop solar and/or implemented EE measures.
· Have explored but not proceeded with such measures.
· Represent varied geographic regions and ownership models (e.g. local vs foreign owned).
· Work with WWF to engage with factory representatives to secure participation and schedule site visits or interviews (at least 6 factories - to be discussed with WWF to finalise the number of site visits and interviews, taking the timeline into account).
b. Case Study Development and Data Collection
· Conduct qualitative and quantitative data collection at selected at least 6 sites through document review, structured interviews, and/or on-site assessments.
· Document existing rooftop solar and EE initiatives for at least 6 factories, capturing:
· Energy and emissions data (before/after, where available).
· Financial parameters (CAPEX, OPEX, payback period).
· Operational impacts.
· Organizational decision-making processes and motivations.
c. Barrier and Enabler Analysis
· Engage directly with factory decision-makers to understand factors influencing the adoption—or rejection—of rooftop solar and EE technologies. Online/offline interviews with at least 6 solar PV developers, EE implementers will be included (a brief summary of the discussion is required)
· Identify financial, technical, regulatory, and organizational challenges faced by participating factories.
· Highlight enablers that supported successful implementation, such as policy incentives, financing mechanisms, or leadership buy-in.
· The consultant should review the previous assistance methodology of WWF's support to factories, and see how effective WWF has been in overcoming the barriers outlined above.
· The consultant should analyse 3 other industry support initiatives, and the strengths and weaknesses of that technical support, and what we should learn for the future MAF initiative.
d. Evaluation of Energy Efficiency Measures
· Compile and analyze a list of the most effective EE measures observed or discussed across factories.
· Rank measures based on:
· Sector (Food, Beverage, Textile, Apparel).
· Facility size (SME, large, very large).
· Estimated or reported energy/emissions reduction.
· Cost-effectiveness and return on investment.
· Advise which solutions WWF should be most actively supporting in its future programme.
e. Business Case Development
· Develop tailored business case summaries for at least two facility size profiles (SME, large), using the template provided by WWF (Annex 8) as a model, covering:
· Rooftop solar PV.
· Priority EE measures.
· Investment needs, financing options, and payback timelines.
· Operational and maintenance considerations.
· Recommendations on financial incentives or support mechanisms (e.g., grants, subsidies, or ESCO models) for SMEs to encourage solar PV adoption.
f. Emissions Reduction Analysis 
· Create a model that estimates potential GHG emissions reductions, using the templete provided by WWF (Annex 7), covering.
· Emissions reductions related to implementing specific, quantifiable, energy efficiency measures.
· Emissions reductions, compared with using grid electricity, of installing rooftop solar PV at factory sites.
g. Reporting and Recommendations
· Prepare a Comparative analysis across factory types and sizes covering:
· Suggested pathways to scale up adoption of rooftop solar and EE technologies in Vietnam's T&A and F&B Sectors in the context of MAF program with consideration to 
· Financial mechanisms – the consultant needs to provide a strategic analysis on on how the currently proposed MAF programme's finance facility (e.g. bank loan, innovation grant) will be able to provide the necessary finance tools for the sector. They will also identify any gaps, and provide strategic recommendations on other financial tools the programme should offer.
· Technical assistance - the consultant needs to provide a strategic analysis on how the currently proposed technical assistance tools (e.g. Greenhouse gas inventory, audits, matchmaking) will be able to provide the necessary tools to overcome the barriers identied. They will also identify any gaps, and provide strategic recommendations other technical assistance tools the programme should offer.
· Training - the consultant needs to provide a recommendation on how the currently proposed training and capacity building will be able to provide overcome the barriers identified in the sector. The consultant will also identify any gaps, and suggest other training methodologies the programme should offer.
· For the above, the consultant should allocate sufficient time for these strategic reflections, including discussions/workshops with the WWF team, additional interviews with external experts, and highly strategic document of recommendations
· Ranking of EE Measures.
· Business Case for RTS and EE.
· Emissions Reduction Analysis for RTS and EE.
4. Outputs/deliverables of performance
The consultancy will deliver the following key outputs to support WWF and participating factories in evaluating the feasibility of rooftop solar PV systems and integrated electrification solutions:
· Factory Selection Report/inception report:
· List of identified factories categorized by size, sector, RTS/EE status, geography, and ownership.
· Confirmation list of participating factories (at least 6) with scheduled site visits/interviews, and proposed list of expert interviews (at least 5)
· Factory Case Studies (At least 6):
· Individual detailed reports for each participating factory documenting: 
· Existing rooftop solar (RTS) and/or energy efficiency (EE) initiatives (or reasons for non-adoption).
· Collected qualitative and quantitative data (energy/emissions data, financial parameters like CAPEX/OPEX/payback, operational impacts, decision-making processes).
· Barrier and Enabler Analysis Report:
· Analysis of financial, technical, regulatory, and organizational barriers and enablers for RTS and EE adoption, based on factory engagement.
· Brief summaries of interviews with 5- 10 solar PV developers and EE implementers.
· Assessment of the effectiveness of previous WWF support methodologies in overcoming identified barriers.
· Analysis of strengths, weaknesses, and lessons learned from 3 other relevant industry support initiatives.
· Energy Efficiency Measures Evaluation:
· Compiled list of effective EE measures observed or discussed.
· Ranking of these measures based on sector (T&A/F&B), facility size (SME, large, very large), energy/emissions reduction potential, and cost-effectiveness (ROI).
· Recommendations for WWF on priority EE measures for future program support.
· Business Case Summaries (At least 2):
· Tailored business case summaries (using WWF Annex 8 template) for representative SME and Large facility profiles, covering: 
· Rooftop solar PV potential and priority EE measures.
· Estimated investment needs, financing options, and payback timelines.
· Key operational and maintenance considerations.
· Specific recommendations on financial incentives or support mechanisms to encourage SME adoption of solar PV.
· GHG Emissions Reduction Analysis:
· Completed model/template (based on WWF Annex 7) estimating potential GHG emissions reductions from: 
· Implementing specific EE measures.
· Installing rooftop solar PV (compared to grid electricity).
· Final Comprehensive Report and Strategic Recommendations:
· Synthesized report incorporating all findings from the above deliverables.
· Comparative analysis across different factory types and sizes.
· Detailed Strategic Recommendations for the MAF program, including: 
· Suggested pathways to scale up RTS and EE adoption in Vietnam's T&A and F&B sectors.
· Strategic analysis of the proposed MAF finance facility (loans, grants), identification of gaps, and recommendations for additional financial tools.
· Strategic analysis of the proposed MAF technical assistance tools (GHG inventory, audits, matchmaking), identification of gaps, and recommendations for additional TA tools.
· Recommendations on proposed MAF training/capacity building, identification of gaps, and suggestions for other training methodologies.
· (Incorporates outputs 4, 5, and 6 for easy reference: Ranked EE Measures, Business Cases, Emissions Reduction Analysis).

· Stakeholder Presentations and Engagement
· Presentation of findings to WWF and participating factories, with tailored insights for large enterprises and SMEs.
· Two additional presentations to brands, partners, and financial institutions 
· Q&A sessions and knowledge-sharing materials to facilitate stakeholder engagement.
The consultancy is required to coordinate, share data and relevant technical information with other consulting units working on other work package within the project framework led by WWF. 
All reports and presentations will be submitted and presented in English.
5. Timeline
· Expected implementation and initial reports: From 26 May – 30 August 2025, the final reports will be submitted no later than 06 September 2025. (Deadline of final reports can NOT be changed due to strict timeline required by Donor).
6. Location
The assessments and designs will be implemented in selected companies in both North and/or South Vietnam.
7. Work plan

	No.
	Timeline
	Main Activities
	Deliverables

	1
	3 June 2025
	- Kick-off meeting with WWF
- Develop selection criteria and identify ≥6 factories
- Coordinate and schedule interviews/visits
	- Inception report
- List of selected factories and interview schedule

	2
	30 June 2025
	- Conduct site visits and/or online interviews
- Collect quantitative and qualitative data
- Interview ≥10 technical experts
	- 6 Factory Case Studies
- Interview notes with technical experts

	3
	15 Aug 2025
	- Analyze barriers and enablers
- Benchmark 3 similar support initiatives
- Consolidate EE solutions and develop tailored business cases
- Calculate GHG emissions reduction potential
	- Barrier and Enabler Analysis Report
- Ranked list of EE measures
- 2 Business Case Summaries
- GHG Emissions Reduction Model

	4
	Early Sept 2025
	- Finalize comprehensive report
- Prepare and conduct stakeholder presentations and knowledge
- Sharing sessions
	- Final Comprehensive Report
- 3 Stakeholder Presentations
- Presentation materials and supporting documents



8. Qualification requirement:
A Firm, Institution, Individual(s) or Consulting Group with (but not limited to) these profiles and experience in Viet Nam is an asset: 
· Bachelor or master’s degree in environmental engineering, climate change or relevant fields;
· At least 10 years of experience working on heating systems/electrification in the textile and apparel and food & beverage industry
· Deep working experience with the private sector on heating system design and implementation
· Experience in working with international organizations preferred;
· Excellent writing and presentation skills (both in Vietnamese and English);
· Working experience in relevant projects in Viet Nam ;
The team leader shall meet the following, but not limited to, criteria: 
· Advanced academic degree in energy, environment and relevant areas with at least 10 years of relevant professional experience;
· Proven track record in heating systems
The team members should include/ensure (but are not limited to): 
· At least 2 members with hands-on experience in industrial heat systems, with at least 5-10 years of relevant experience;
9. Budget
The total budget for this work package proposed by the consultant should include consultancy fees and all traveling expenses, but is expected not to exceed 15,000EU.
10. Evaluation Criteria
The Service Provider will be evaluated based on the following methodology:
· Technical Criteria weight: 70% (scored out of 100)
· Financial Criteria weight: 30% (scored out of 100)


	Criteria
	Scores

	A. Technical criteria
	70

	1. RELEVANT EXPERIENCES FOR THE MISSION
	50

	· UNDERSTANDING OF THE MANDATE         
	5

	· METHODOLOGY 
	20

	· EXPERIENCE IN THE FIELD OF STUDY
	25

	2. QUALIFICATIONS 
	10 

	3. IMPLEMENTATION SCHEDULE
	10     

	B. Financial criteria
	30

	Total (A + B):
	100

















0. PROPOSAL FORMS


TECHNICAL AND FINANCIAL PROPOSAL



To:				World Wide Fund for Nature – Viet Nam 
(WWF-Viet Nam)
Name of Project: 	           	VISION- Vietnam Initiative for Sustainable Industries Onto Net-Zero – Detailed Preparation Phase (DPP)

Name of Package: 	Rooftop Solar and Energy Efficiency solutions

Bid reference number:	FY25-0647

[bookmark: _Toc532877182][bookmark: _Toc78834801]Consultant’s information:	[please insert incl. name, address, Tax number..]









GENARAL INFOMATIONS OF CONSULTANT
Company Registered Name / Individual Consultant Full Name:
-------------------------------------------------------------------------------------------------------------------------------------------------
Company Registration No (Other Registration No):                                VAT Registration No/
     or Personal ID No/
------------------------------------------------------------------------------------------------------------------------------------------------- 
Address:
------------------------------------------------------------------------------------------------------------------------------------------------- 
City:                                                                                                                     Postal Code:
------------------------------------------------------------------------------------------------------------------------------------------------- 
Country:                                                                                                              Email Address:
------------------------------------------------------------------------------------------------------------------------------------------------- 
WWF Contact person:
------------------------------------------------------------------------------------------------------------------------------------------------- 
Business Vendor Activity:
------------------------------------------------------------------------------------------------------------------------------------------------- 
Bank Account Holder Name:
------------------------------------------------------------------------------------------------------------------------------------------------- 
Bank Name:
------------------------------------------------------------------------------------------------------------------------------------------------- 
Bank Address:
------------------------------------------------------------------------------------------------------------------------------------------------- 
Account Number:                                                                                              Branch Code:
------------------------------------------------------------------------------------------------------------------------------------------------- 
IBAN Number (if applicable, mandatory for EU Countries):
------------------------------------------------------------------------------------------------------------------------------------------------- 
SWIFT/BIC Code:                                                                                                Routing no.: (if applicable):
------------------------------------------------------------------------------------------------------------------------------------------------- 
Payment terms:  (WWF standard payment terms: 30 days)                    Invoice currency:
-------------------------------------------------------------------------------------------------------------------------------------------------

For Consultants only:
[Each office to add any details needed to determine and to confirm that the consultant can be contracted according to the WWF OPERATIONAL NETWORK STANDARD - Use of Consultants document]
* All fields are mandatory.
I confirm that all information provided is correct:                                                 Date: 
Vendor Stamp (If applicable)                                                              Signature 






[bookmark: _Toc62564055][bookmark: _Toc71416047]Form-1 – PROPOSAL SUBMISSION FORM 
	
	TO:	WWF-Viet Nam
No.6, Lane 18 Nguyen Co Thach Str., 
Nam Tu Liem Dist., Hanoi

	(date)

	Dear Sirs/Madams,

		Having carefully examined the Request for Proposals dated [insert date] for the assignment [insert number and name of the package], we, the undersigned, would like to submit our Proposal. We are hereby submitting our Proposal, which includes this Technical Proposal, and a Financial Proposal. 
		We agree to abide by this Proposal for the period of 90 days from the date fixed by WWF-Viet Nam for the submission deadline specified in the aforementioned Request for Proposals and it shall remain binding upon us and may be accepted at any time before the expiry of that period.
		We commit: We have read, understood, and agreed to comply with the provisions set forth by WWF detailed in attachment.
		We undertake to negotiate a Contract on the basis of the proposed Key Experts. We accept that the substitution of Key Experts without written approval from WWF-Viet Nam may lead to the termination of contract negotiations. 
		Our Proposal is binding upon us and subject to any modifications resulting from the Contract negotiations. 
		We hereby declare that all the information and statements made in this Proposal are true and accept that any misinterpretation contained in it may lead to our disqualification.
		We commit that we are not on the list of entities that are not allowed to participate in the bidding.
		We have read and agreed to the WWF General Terms and Conditions attached to the RFPs, and agreed that WWF-Viet Nam reserves the right to:
· Accept any proposal or reject all proposals. 
· Any forms of canvassing will lead to automatic cancellation of the bid in question. 
· This is a call for proposal. WWF may cancel the process without notice and shall accept no liability whatsoever, arising out of such action. 
· WWF is also under no obligation whatsoever to award the contract to the lowest or any bidder; the decision of the Procurement Committee shall be final.
Yours sincerely, 
Representative of the Consultant 

	Signature and seal:	…………………………….in the capacity of……………………..

	Duly authorized to sign tenders for and on behalf of………………………………………
	……………………………………………………………………………………………..
(IN BLOCK CAPITALS)
[bookmark: _Form_TECH-2_Consultant’s][bookmark: _Toc78834802]Form-2- AGREEMENT TO ESTABLISH A GROUP OF CONSULTANTS (use in case) 

__________, date ___ month ___ year ___	
Tender Ref: ________ [insert name of the package]
Project: ____________ [insert name of the project]
- According to the call for proposals the bidding package ______ [insert name of the package] dated ____ month ____ year __ [Date stated in the request for proposals];
We include:
Name of consulting group members ____ [insert name of each member]
Address: ________________________________________________________________
Phone ________________________________________________________________
Email: ________________________________________________________________
The parties (referred to as members) agree to sign an agreement to establish a consulting group with the following contents:
Article 1. General principles
1. The members voluntarily form a consulting group to participate in the selection of requests for proposals in the bidding package ___ [insert name of the package].
2. The members agree that the name of the consulting group for all transactions related to the bidding package is: Consulting group [insert name of team leader].
3. The members commit that no party can voluntarily participate or cooperate in any way with another party to participate in this bidding package.
Article 2. Assignment of responsibilities
The members agree to take joint responsibility and separate responsibility for the implementation of the ____ insert name of the bidding package] as follows:
1. The leading member of the Consultant Group (team leader)
The members agree to authorize ____ [insert name of one member] as the leading member of the Consultant Group, representing the Consultant Group in the following tasks:
- Sign the letter of interest.
- Sign documents for the transaction with the purchaser during the selection process, including the written request for clarification of the Request for proposals and the written explanation and clarification of the Request for proposals (if any).
2. Expected responsibilities of each member of the Consulting Group to implement the bidding package:
The participating parties are expected to assign responsibilities of each member as follows: ___ [Insert expected main job content of each member, including the leading member].
Article 3. Effect of the agreement
The Agreement takes effect from the date of signing and terminates in the following cases:
1. The consulting group may not be selected to implement the above-mentioned bidding package.
2. Cancellation of selection for bidding packages according to notices of the purchaser.
The agreement to establish the consulting group is made in ______ copies, each party keeps ______ copies with equal legal validity.
Team leader and all members
[Signature and full name]

[bookmark: _Toc71416046]Form-3 – DECLARATION OF UNDERTAKING 
Date:		
Tender Ref: 
We, the undersigned, declare that:
a) We underscore the importance of a free, fair and competitive procurement process that precludes abusive practices. In this respect we have neither offered nor granted directly or indirectly any inadmissible advantages to any of Purchaser’s staff or other person nor accepted such advantages in connection with our bid, nor will we offer or grant or accept any such incentives or conditions in the present procurement process or, in the event that we are awarded the contract, in the subsequent execution of the contract. 
b) We meet the eligibility requirements, and have no conflict of interest. 
c) We commit to have sufficient financial and legal capacity as well as experience to carry out the consultancy services in accordance with the provisions and requirements set forth in this Request for Proposals. 
d) We commit not being in the process of dissolution; nor be concluded to be in bankruptcy, nor in state of cash-flow insolvency and/or balance-sheet insolvency. 
e) We also underscore the importance of adhering to environmental and social standards in the implementation of the project. 
f) We undertake to comply with applicable labour laws and the Core Labour Standards of the International Labour Organization (ILO) as well as national and applicable international standards of environmental protection and health and safety standards.
g) We also declare that our company/all members of the Joint Venture/group has/have not been included in the list of sanctions of the United Nations, nor Vietnamese Government and affirm that our company/all members of the consortium will immediately inform the Purchaser if this situation should occur at a later stage. 
h) We acknowledge that, in the event our company (or a member of the Joint Venture/member of our group) is added to a list of sanctions that is legally binding on the Purchaser, the Purchaser is entitled to exclude our company/the Joint Venture from the procurement procedure and, if the contract is awarded to our company/the Joint Venture, to terminate the contract immediately if the statements made in the Declaration of Undertaking were objectively false or the reason for exclusion occurs after the Declaration of Undertaking has been issued. 

	Signature and seal	:	…………………………….in the capacity of……………………..

	Duly authorized to sign tenders for and on behalf of………………………………………
	……………………………………………………………………………………………..
(IN BLOCK CAPITALS)
[bookmark: _Toc78834807]Form-4 – DESCRIPTION OF APPROACH, METHODOLOGY AND WORK PLAN TO PERFORM THE ASSIGNMENT 

You are suggested to present your Technical Proposal divided into the followings:



I.     Understanding of the Mandate and objectives of the Project and the Assignment: You should explain your understanding of the project and TOR especially objectives, timeline and mandate of the assignment, approach to the services and outputs.


II.   Technical Approach and Methodology. You should explain your approach to the services, methodology for carrying out the activities and obtaining the expected output, and the degree of detail of such output. You should highlight the problems being addressed and their importance, and explain the technical approach you would adopt to address them. You should also explain the methodologies you propose to adopt and highlight the compatibility of those methodologies with the proposed approach.
	[bookmark: _Hlk105679299]Task
	Methodology

	
	

	
	

	
	

	
	




III.	Work Plan. You should propose the main activities of the assignment, their content and duration, phasing and interrelations, milestones (including interim approvals by the Purchaser), and proposed delivery dates of the reports. Please use the timeline in the TOR as a reference. The proposed work plan should be consistent with the technical approach and methodology, showing understanding of the TOR and ability to translate them into a feasible working plan. A list of the final documents, including reports, drawings, and tables to be delivered as final output, should be included here. The work plan should be consistent with the Work Schedule

	No.
	Task
	Completion time 
	Total man-days 
	Field Location
	Days at Field

	I
	Task  1
	
	
	
	

	1
	…
	…
	
	
	

	2
	…
	…
	
	
	

	…
	…
	…
	
	
	

	
II
	Task  2
	
	
	
	

	1
	…
	…
	
	
	

	2
	…
	…
	
	
	

	
	
	
	
	
	

	
	Total
	
	
	
	




I. Deliverables 
	No.
	Task
	Deliverable
	Timeframe

	1
	Task 1
	
	… days after contract signing date

	
	
	
	

	2
	Task 2 
	
	… days after contract signing date

	
	
	
	

	
	
	
	









[bookmark: _Toc78834808]





Form-5 – TEAM COMPOSITION, TASK ASSIGNMENTS AND SUMMARY OF CV INFORMATION 


	No.
	Full name
	Citizenship
	Position
	Working Location
	Days (person/day)
	Total Man-days

	
	
	
	
	
	Task  1 (1)
	Task 2 (2)
	[bookmark: _ftnref22]…1
(n)
	[bookmark: _ftnref23]At Home  2
	[bookmark: _ftnref24]At Field 3
	

	I. Key Experts

	1
	[Example: Mr. Nguyễn Văn A]
	[Viet Nam]
	[Leader]
	[Home]
	
	
	 
	 
	 
	 

	
	
	
	
	[Field]
	
	
	 
	
	
	

	2
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	 
	 
	 
	 
	
	
	

	…
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	 
	 
	 
	 
	
	
	

	
	
	
	
	 
	 
	 
	 
	
	
	

	 
	Total
	 
	 
	 














[bookmark: _Toc78834809]
Form-6 – CURRICULUM VITAE (CV) FOR PROPOSED KEY EXPERTS 

Use an existing resume or use the attached template. This should include the resumes of all related consultants.

Proposed Position (only one candidate shall be nominated for each position):	

Name of Consultant (Insert full name ):	

Date of Birth:	 Citizenship :	

Education (Indicate college/university and other specialized education of expert, giving names of institutions, degrees obtained, and dates of acquisition):	

	

Membership in Professional Associations:	

	

Working experience:
	Duration
	Name of organization
	Position

	From month…date…to month…date…
	…
	….


Expected tasks assigned in the bidding package:
	Details of expected tasks assigned in the bidding package:
	[Indicate previous experience in performing related tasks to prove your ability to perform assigned tasks]

	[Indicate the tasks that experts are assigned to perform]
	 

	...
	 


Competency: [Describe in detail the experience and training courses attended to meet the assigned scope of work. In the description of experience, it is necessary to clearly state the specific tasks assigned to each project and the name/address of the investor/procuring]


Qualification (Indicate significant training since degrees)	

	

Languages (For each language indicate proficiency: good, fair, or poor in speaking, reading, and writing):
	


Contact information: [Specify name, phone number, email of the person to be contacted for information verification]
	

Professional references (Provide three professional references and/or evidence of relevant experience and mentioned competencies)  
	

I hereby certify that the above information is true, if wrong, I will take responsibility before the law.


______ date, month, year
[Signature and full name]
Note:
- Each individual consultant on the list mentioned in Form-4 must declare this Form.
- Upon request, the Consultant will send copies of the contract to the soliciting party; Photocopy of diploma, and professional practice certificate.




[bookmark: _Toc78834810]

Form-7 – STATEMENT OF AVAILABILITY 

To: 	WWF-Viet Nam
No.6, Lane 18 Nguyen Co Thach Str., 
		Nam Tu Liem Dist., Hanoi
		Email:  procurement@wwf.org.vn
		 	Ref. No.:	
Dear Sir/Madam,
Subject: [insert number and name of the package]

Statement of Availability

I (We), the undersigned …………………………………………………………………………….
State that the proposed named expert(s) listed below is/are available to carry out the services relating to the Request for Proposal dated [insert date] mentioned above as from ………………, for the period initially envisaged in the proposal submitted.

	No
	Expert’s Name
	Title/Position
	Duration

	1
	
	
	

	2
	
	
	

	3
	
	
	

	…
	
	
	



I (We) understand that failure to make the named expert(s) listed above available for the performance of the services may lead to the cancellation of the Contract if the justification provided for the personnel change is not accepted by WWF Viet Nam in advance
Signature and stamp: 	
Name on behalf of the Company: 	
Title: 	
Date: _________________________________
[bookmark: _Toc78834812]Form-8  FINANCIAL PROPOSAL SUBMISSION 

For [insert number and name of the package]

[Location, Date]
TO:	WWF-Viet Nam
No.6, Lane 18 Nguyen Co Thach Str., 
	Nam Tu Liem Dist., Hanoi
	 
Dear Sirs/Madams,
	We, the undersigned, offer to provide the consulting services for [insert name of the package] in accordance with your Request for Proposal dated [Insert Date] and our Technical Proposal.  
Our attached Financial Proposal is for the amount of [Indicate the corresponding to the amount(s) currency(ies)] [Insert amount(s) in words and figures], [Insert “including”] of all indirect local taxes. The estimated amount of local indirect taxes is [Insert currency] [Insert amount in words and figures] which shall be confirmed or adjusted, if needed, during negotiations. 
	Our Financial Proposal shall be binding upon us subject to the modifications resulting from Contract negotiations, up to expiration of the validity period of the Proposal.
	We understand you are not bound to accept any Proposal you receive.
	We remain,
Yours sincerely,


	Signature and seal	:	…………………………….in the capacity of……………………..


	Duly authorized to sign tenders for and on behalf of………………………………………
	……………………………………………………………………………………………..
(IN BLOCK CAPITALS)




[bookmark: _Toc78834813]Form-9  FINANCIAL PROPOSAL – COST BREAKDOWN

Detailed Cost Calculation for Package [insert number and name of the package]
	1. Remuneration
	Unit
	Quantity
	Unit Rate 
	Amount 

	1.1. Deliverable 1
	
	
	
	

	1.1.1Team Leader
	
	
	
	

	1.1.2 Expert 1
	
	
	
	

	1.1.3 Expert 2 
	
	
	
	

	..
	
	
	
	

	1.2 Deliverable 2
	
	
	
	

	1.2.1Team Leader
	
	
	
	

	1.2.2 Expert 1
	
	...
	
	

	1.2.3 Expert 2 
	
	...
	
	

	..
	
	
	
	

	1.3. Deliverable 3
	
	
	
	

	1.3.1Team Leader
	
	
	
	

	1.3.2 Expert 1
	
	
	
	

	1.3.3 Expert 2 
	
	…
	
	

	..
	
	
	
	

	Sub-total
	

	2. Allowance, Accommodation, Complementary Travel Costs 

	2.1 Allowance, accommodation - Long-term staff
	
	...
	
	

	2.2 Allowance, accommodation - Short-term staff
	
	...
	
	

	…
	
	
	
	

	Sub-total 
	

	Travel & Transport Cost

	3.1 Vehicle lease/rent 
	
	...
	
	

	3.2 Other local transport (short-term, peak)
	
	…
	
	

	3.3 Flights 
	
	...
	
	

	…
	
	
	
	

	Sub-total 
	

	4. Reports and Documents

	4.1 ... (Type of reports/documents to be stated)
	
	...
	
	

	4.2 ...
	
	...
	
	

	Sub-total 
	

	…

	
	
	
	
	

	
	
	
	
	

	Total (net of taxes)
	

	Taxes
· State the VAT percentage applied
· In case Personal Income Tax (PIT) is applied, calculate the PIT as:       PIT= (Total (net of taxes)/0.9)*10%  
	

	Grand – Total 
	





Form 10 – RELEASE LETTER FORM
(Applied for an individual consultant who is a full-time employee of an organization and only be requested to submit before the signing of consulting service contract)
(Áp dụng cho tư vấn cá nhân là nhân viên toàn thời gian cho một tổ chức và chỉ được yêu cầu nộp trước khi ký kết hợp đồng dịch vụ tư vấn)
[LETTERHEAD OF CONFIRMATION LETTER ISSUED]
RELEASE LETTER -   THƯ XÁC NHẬN
Date & Time
Ngày

To: WWF-Viet Nam
Kính gửi: WWF-Viet Nam

The [Name of the Organization] agrees that:
[Tên tổ chức] đồng ý:

Mr/Ms. [Name of Consultant], [Job title in the organization]
ID Number: 		issued by:		dated:
Mr/Ms. [Tên tư vấn], [Chức vụ]
Số CMT: 		cấp tại ……………………….ngày …………………………

Has been approved by [Name of the Organization] to provide independent consulting services for WWF-Viet Nam on [Name of the consultancy assignment] under [Project name] during the time, tentatively from [when] to [when].
[Tên tổ chức] đồng ý cho phép ông/bà [Tên tư vấn] thực hiện dịch vụ tư vấn độc lập cho tổ chức WWF Việt Nam trong khuôn khổ dự án. [Tên dự án] trong khoảng thời gian dự kiến từ …..đến …..
During this consultancy assignment, Mr/Ms. [Name of the Consultant] commits to:
· Implement the consultancy services outside of the official working hours of his/her employer or during his/her approved annual leave.
· Implement the consultancy services outside of his regular duties assigned by his/her employer.
Trong thời gian thực hiện dịch vụ tư vấn này, Ông/bà. [Tên tư vấn] cam kết: 
· Thực hiện các dịch vụ tư vấn ngoài giờ làm việc chính thức quy định bởi [Tên tổ chức] hoặc trong thời gian nghỉ phép của Ông/Bà [Tên tư vấn]
· Thực hiện các công việc tư vấn độc lập ngoài phạm vi nhiệm vụ chính thức được giao tại [Tên tổ chức] 
                               
Sincerely,
Trân trọng,

(Sign or seal according to the internal authority of the certifying organization
(Ký đóng dấu hoặc đóng dấu treo theo thẩm quyền nội bộ của tổ chức xác nhận)
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